AJIMUHUCTPALIUS MYHUIIUIIAJTBHOI'O OBPA3OBAHUS
«OPOJI KNPOBO-YEIEIK»
KUPOBCKOM OBJIACTHU

HOCTAHOBJIEHHUE

29.06.2022 Ne 683
r. Kupoo-Yenenxk

00 yTBep:kIeHNH AAMUHUCTPATHBHOIO PErJIaMeHTA MPeI0CTABJICHUSA
aJIMMHUCTPanMeil MyHHIIUIIAJIbHOTO o0pa3oBanus «I'opox Kuposo-Uenenx»
Kuposckoii 001acT MyHununaJabHou ycayru «llepeBos sknJioro nomenieHusi B
HEKHUJI0€ ITOMeELIeHUEe U HEKNJIOT0 NOMEeIIEHHS B KUJ10€e MOMEeIleHH e

B cootBerctBun ¢ ®PexpepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHu3allid TPEJOCTABICHHUS TOCYJIAPCTBEHHBIX W  MYHULUIIAJIBHBIX  YCIIYI»,
I'pagoctpoutensubiM  KOAekcoM  Poccmiickorn ~ ®Depepanuu, MOCTAHOBJIEHUEM
aIMUHUCTpAIMK MyHUITUTIATbHOTO 00paszoBanus «I opon Kuposo-Uenerk» Kuposckoit
obnmactu ot 29.12.2018 Ne 1497 «O [Ilopsake pa3pabOTKM UM YTBEPKIACHUS
aIMUHHACTPATUBHBIX PETJIAMEHTOB MPEIOCTABIICHUS MYHHUIMNAIBHBIX yCIYr B
MyHUIUNIaTbHOM oOpa3oBanun «['opon Kuposo-Uenenx» KupoBckoit obmactu
aJIMUHUCTpALIMsI MyHULMIIaTbHOTO 00pazoBanus «I'opoa Kuposo-Ueneux» Kuposckoii
obnactu [IOCTAHOBJISET:

1. YTBepauTh aIMHUHUCTPATUBHBIN PETJAMEHT NPEIOCTABICHUS aAMUHUCTPALIMEH
MyHUIUNanbHOr0 obOpazoBanusi «l'opoxg Kuposo-Uenenk» KupoBckoit oOnactu
MYHULIMNAIBHOU yciyru «llepeBon Kuiaoro nmomMemeHus B HEXUIIOE NOMELIEHUE U
HEKMJIOTO MTOMEIIEHHUS B )KUJI0€ oMelieHuey. [Ipunaraercs.

2. Ilpu3Harb  yTpaTHBIIMMHM  CHJly  IIOCTAHOBJIEHHE  AJIMHHHMCTpPALUU
MyHHUITUNIATBbHOTO oOpa3zoBanust «lopox Kupoo-Uenernk» KupoBckoit obmactu oT
06.08.2019 No 1059 «OO0 yTBepkACHUM aJIMUHUCTPATUBHOTO  perjiamMeHTa
IPEIOCTaBICHUSl aJIMUHUCTpalMed MyHULUMNAIbHOTO oOpazoBanust «['opoxg Kuposo-
UYenenk» KupoBckoil o6mactu MyHUIIMOAIBHOM YCIYTM IO NPUHATHIO PEUICHUS O

MNEPEBOAC KHUIJIOTO IIOMCHICHHUA B HCKHJIIOC IMOMCIICHUC HWIIW HEXUJIIOro IMOMCIICHUA B


consultantplus://offline/ref=8CF74FC3B3389FAE181B7470A6B05521B5C6F3BC8FEDAFDDAF167FA0179375EB3308E1DA29AA433845A0B8F695E940017303vFG

KHUJIOE TOMEIICHHE Ha TePPUTOPUM MYyHHIUIAIbHOro obpaszoBanusi «I'opon Kuposo-
Yenenk» KupoBckoii o01actuy.

2. OTneny OpraHM3allMOHHOTO OOECIEYEeHHUsS] aJMUHUCTPALMK MYHUIUIAIBLHOTO
obopaszoBanus «lopox Kuposo-Uenenk» Kuposckoit obmactu (KoneroBa «.B.)
o0ecreyuTh OMyOJIMKOBAaHWE HACTOSIIET0 IIOCTAHOBIEHUS B CPEACTBAX MacCOBOU
nHpopMaruu.

3. MyHunMnaapbHOMy — Ka3eHHOMY  yupexaeHuto  «lleHTp  OroKeTHOro
obcimyxuBanus» ropoaa KupoBo-Uenernka Kuposckoit obnactu (Kapmanos T.B.)
00€ecreynuTh pa3MElIeHUEe HACTOSIIEro IOCTAaHOBJIEHUS Ha OQUUIHUAIBHOM CaiTe
MyHUIMnaidbHoro obpazoBanus «l'opox Kuposo-Uenenk» KupoBckoir obnactu B
MH(POPMaLMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «MHTepHEeT», B HH(OpMALMOHHOU
cucteme «llopran rocyiapcTBEHHbIX U MyHHIIMNAIBbHBIX yeiuyT ((pyHkumii) KupoBckoit
obOnacTu» U B ¢eaepalbHON TOCyIapCcTBEHHON MH(MOpMaImoHHON cucteme «EauHbiii
MOPTaJ TOCYIaPCTBEHHBIX U MYHUIIUITAIBHBIX YCIYT (PYHKITUN ).

4. KoHTponb 3a HUCHIOJIHEHHEM HACTOSUIErO TMOCTAHOBIEHUS BO3JOXKUTH Ha
3aMEeCTUTENIS IJ1aBbl aIMMHUCTPALMM MyHHUIMIAIbHOro obpaszoBanus «l opon Kuposo-
Yenenk» Kuporckoit o61actu Kopsynuna A.b.

5. Hacrosiiee mocTtaHoBJI€HHE BCTyHaeT B CHIIy IOcie €ro o(QuIUaIbHOIO

OmyOJTMKOBAHUS.

[lepBblii 3aMeCTUTEID
[J1aBbl AAMUHUCTPALIUU N.A. I'arapunoB



AJIMUHUCTPATUBHBINA PETJIAMEHT IPEJOCTABJIEHUS
AJIMUHUCTPAIIMEN MYHHUITUIIAJTBHOI'O OBPA3OBAHUS "TOPO/I
KHPOBO-YEIEIK" KHPOBCKOM OBJIJACTU MYHUIINTTAJIBHON
YCJIYTH «IIEPEBO/I )KHJIOTO IOMEIIEHUSA B HEXKNJIOE
IMOMEIIEHUE U HEXKWJIOI'O IOMEIIEHUS B )KUJIOE
MOMEIIEHUE» HA TEPPUTOPUU MYHULIUITIAJIBHOT O
OBPA30OBAHUS «'OPOJ KUPOBO-YEINEIK» KHPOBCKOH
OBJIACTH

1. O01mMe mMoJI0KeHu A

1. IlpenMer perynupoBaHus aIMUHUCTPATUBHOTO pErjIaMEeHTa.

1.1. AJIMUHUCTPAaTUBHBIA  pPETJIAMEHT MPEJOCTABICHUS MYHUILMIAIbHON
ycayru «llepeBoj1 :KUI0ro MoMeIeH!s B HEXKUII0€ IIOMELIEHUE U HEKUIIOTO TTIOMEILICHUS
B JKWJIOE TOMENIEHHEe» (Jlajieeé COOTBETCTBEHHO - aJMHUHUCTPATUBHBIA PETJIaMEHT,
MyHULIMNATbHASL yCJIyra) YCTAaHaBJIMBAeT TOPSIIOK M CTaHIAPT MPEIOCTABICHUS
MYHHIUITATBHON YCIYTH.

AIMUHHCTPAaTUBHBI ~ PErJJaMEHT  OIpeaessseT  MOpSAOK, CPOKH U
IIOCJIEA0BATEIBLHOCTD BBIIIOJHEHNS aAMUHUCTPATUBHBIX IIPOLIEAYD 110 NPEAOCTABICHUIO
MYHULIMIIAJIBHOW YCIIyTH, TpeOOBaHUS K TMOPSIAKY HX BBINOJIHEHHUS, B TOM YHCIIE
OCOOEHHOCTH BBINIOJIHEHUSI aJMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOU (dopme, a

TaKke OCOOCHHOCTH BBITIOJTHCHUS aIMUHUCTPATUBHBIX npouenyp B
MHOTO()YHKITMOHATbHBIX LIEHTpaxX IIPEIOCTABIIEHUS rOCy1apCTBEHHBIX u
MYHUITUNIATBHBIX yeiryr (mamee — ML), dbopmbl KOHTpOJISI 3a MPETOCTABICHHEM

MYHUITUTIATBHOM yCITyTH, TOCY1eOHBIN (BHECY1€OHBIN ) MOPSA0K 00KaToBaHUs pEIICHUN
u JeicTBuil (0e3eCcTBUI) OpraHa MECTHOTO CaMOYIMPABJICHUS, JOJDKHOCTHBIX JIMIL
opraHa MECTHOTO camoynpaBieHus, paboTHrukoB MOII.

1.2.Kpyr 3asBuUTENEM.

MyHununanbHas yciayra NpeloCTaBlsieTCs COOCTBEHHUKY TOMEIIECHUS B
MHOTOKBapTHPHOM JOME HUJIM YIIOJHOMOYEHHOMY UM JIULY (Jajiee - 3asiBUTEb).

1.3.  Ilopsgok momydyeHus uWH(OpPMALUKM TO BOMpOCaM MPEIOCTaBICHUS
MYHULIMNIAIBHOU YCIIYTH.

Nudopmanuio mo BompocaMm MpPeJOCTABICHUS] MYHULIMIAIBHON YCIYTU U YCIYT,
KOTOpbIE SIBIISIIOTCA  HEOOXOAMMBIMU M 00SI3aTE€IBHBIMU U1l MPEJOCTABICHUS
MYHULUNAIBHON YCIYTH, CBEACHUN O XOA€E MPEIOCTABICHUS YKAa3aHHBIX YCIYT MOXHO
MOJTYYHUTh:

Ha EnvHOM moprane rocylapCTBEHHbIX M MYHUUMIAIBHBIX YCIyT ((DyHKIIHIT)



(http://gosuslugi.ru) (manee - Exunbrii mopran),

B PETHMOHAJILHOM TOCyJIapCTBeHHOW uHQpopmarmoHHoi cucteme «Ilopran
rOCYAapCTBEHHBIX W MYHHUIMNANbHBIX ycayr (dbynkuuii) KupoBckoit o6nact»
(http://www.gosuslugi43.ru) (manee - [Topran Kuposckoii obiactn);

Ha o(UIIMATLHOM caiiTe MyHUIIMNaIbHOTO 00pa3zoBanus «I opoa Kuposo-Uenerx»
Kuposckoii obnactu B MHGOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOW cetu « M HTepHeT»
(www.k4gorod.ru) (manee — opuiMaIbHBINA CANT MyHHIIMIIAILHOTO 00pa30BaHus);

Py JIMYHOM OOpalieHUuW 3asgBUTENS] B AJMUHUCTPALIMIO MYHULHIIAIBHOTO
obpazoBanus «['opox KupoBo-Uenenk» KupoBckoit obmactu (1anee — aqMUHUCTPALIHS)
WM B MHOTO(QYHKIIMOHATIBHBIA IIEHTD;

Ha UH()OPMAIIMOHHBIX CTEHAAaX B MECTaX MPE0CTAaBICHI MyHUIIUITATILHOU YCIYTH;

Ipy OOpallleHUH B MUCbMEHHOU PopMe, B (hOpMe 3JIEKTPOHHOTO IOKYMEHTA;

1o Tenedony.

1.3.2. Ilpu nuyHOM OOpAIlleHUU 3asIBUTENSI, a Takke OOpalieHUH B MUCHMEHHOM
(onmexTpoHHOM)  (opMe  CHEUAINCT, OTBETCTBEHHBIH  3a  MPENOCTaBJICHUE
MYHUIIMIIAJIBHOW YCIYTH, MPEJOCTaBISET 3asBUTENIO MOJIPOOHYI0 HHGPOPMAIUIO O
MOPSIAKE MPETOCTABICHNUSI MyHUIIUITAIIBHOW YCITYTH.

1.3.3. 3asgBuTens HMMeEET NpPaBO HA IOJYYEHUE CBEACHUH O XOJAE HCIIOJHECHMS
MYHUITUTIATBHOM YCIYTH MPY MOMOIIH TeIe(pOHa WK TOCPECTBOM JTUYHOTO TTOCEIICHUS
B COOTBETCTBHM C PEXUMOM pabOThl C MOMEHTa IMpHeMa JOKYMEHTOB B JHU M Yachl
paboThl AJIMUHUCTPALIUH.

1.3.4. lna mony4deHHs] CBEACHHW O XOJE€ HWCIIOJIHEHUS MYHHLIMNAIBHOM YCIIyTH
3asiBUTEJIEM YKa3bIBalOTCA (Ha3bIBAIOTCS) JAara W (WJM) PErMCTPAlMOHHBIA HOMEp
3asiBJICHUS. 3asBUTEIIO MPEJOCTABISIIOTCS CBEIEHUS O TOM, Ha KAKOM JTare (B Mmpoliecce
BBITIOJTHEHUS KaKOW aJMUHHUCTPATUBHOM MPOIEAYpPHI) HUCIOJHEHHUS MYHUIMIATbHON
YCIIYT'Y HAXOAMUTCS MPECTABIEHHOE UM 3asIBJICHUE.

B cnywsae mnomaum yBenomusieHHs B (OpME 3JNEKTPOHHOIO JIOKYMEHTa C
ucnonp3oBanueM ExuHoro mnoprana uHGOPMUPOBAHHE O XOJ€ MPEIOCTABICHUS
MYHUITUTIATBHOM ~ YCIYTM  OCYIIECTBISAETCS IMYyTEM  OTOOpaXKEHHS]  aKTyallbHOMN
uH(pOpMAIUU O TEKYIIEM COCTOSHHUM (CTaTyce) OKa3aHWs MYHHUIIMNAIbHOW YCIYTH B
«JInyHOM KaOMHETE MOTB30BATEIIS.

1.3.5. Undopmanuss o mopsiiKe MNPEAOCTaBICHUS MYHUIMNAIBHON YCIyrH
npeaocTaBisieTcs OeCIIaTHO.

1.3.6. Ilopsimok, dhopma, MECTO pa3MEIICHUSI U CIIOCOOBI MOJTYUYEHHS CIPABOYHOM
uH(popMaIuu:

K cnipaBouHoO# nHpOpMaLIUKU OTHOCUTCS:

aapec oQUIMANBHOrO CcaiTa MYHULMIAIBLHOTO OOpa3oBaHus; aapeca, rpaduku
paboThl, crpaBouHble TenedOHbl YTpaBiICHUN; ajpeca, CIpPaBOYHbIE TeIePOHBI
rOCyAapCTBEHHBIX U MYHUIIMIAIBHBIX OPTaHOB U OpraHU3allMii, oOpalieHre B KOTOpbIe
HEOOXOMMO IS TTOJTyYEHUsI MyHUIIMIIAIBHOM yCIyTH; aapeca, ClipaBoYHbIe TeaehOHbI
MHOTO(QYHKIIMOHAILHBIX ~ IIEHTPOB;, A  TakXKe OpraHoB, YYAaCTBYIOIIMX B
MEXBEJOMCTBEHHOM B3aMMOJICHCTBHH.

CrpaBounasi uHGopMaIus pa3meleHa:

Ha EnuHoM nopraie;

Ha [loprane Kuposckoii obmacTu;

Ha o(pUIIMaTBFHOM CaliTe MyHUIIMIIAIBHOTO 00Pa30BaHMUS;

Ha MH(GOPMAIIMOHHBIX CTEHJIaX, HAXOASAIIMXCS B aIMUHUCTPAIUU.
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WNudpopmanivs 0 MyHUIIUTIANBHOHN YCIyre BHECEHA B PEECTP MYHHULIMITATBHBIX YCIYT
MyHUIIUNIaIbHOTO 00pazoBanus «I opoa Kuposo-Uenenk» Kuposckoii obmactu.

2. CraHaapT npeaocTaBJeHUs] MyHUIIUNIAJIbHOH YCJIYTH

2.1. HaumeHoBaHME MyHUIIUNIAIBHON YCIIYTH.

HanMeHoBaHne MyHUIMIIANbHOW yciyru - «llepeBon >KWJIOrO NOMEIIECHHS B
HEXWJIOE NIOMEIICHUE U HEKUJIOTO IIOMELIEHUS B KUJIO€ ITOMELICHUE» Ha TEPPUTOPUHU
MyHHLIUTIATBHOTO 00pa3zoBanus «I'opon Kuposo-Uenerky.

2.2. MyHununanpHas yciyra MPEA0CTABIISAETCS aJIMUHUCTpPALIMEH
MYHUIIUIIAJIBHOTO 00pa30BaHUsl U OCYIIECTBISETCS CTPYKTYPHBIM MOJpa3fesieHUEM —
YIPABJIICHUE APXUTEKTYPBI, CTPOUTENIBCTBA U 3€MJIEYCTPOICTBA.

M®II yyacTByeT B IpeIOCTABICHUN MYHULIUIIAIBHON YCIYTH B YaCTH:

- ”H(OPMUPOBAHMS 10 BOIIPOCAM MPEAOCTABICHHUS] MyHULIUITAILHON YCIYTH;

- IpUe€Ma 3asABJICHUM M JOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEIOCTaBICHUS
MYHHULUIIATBHOU YCIIYTH;

- BBIJIA4M pe3ysbTaTa NPEJOCTABICHUS MyHUIIMIIAIIBHON YCITYTH.

B npenocraBneHMM MyHULIMNAIBHOM YCIYTM B paMKax MEXBEIOMCTBEHHOTO
MH(POPMAITMOHHOTO B3aUMOJCHCTBUSA y4aCTBYET denepanbHas ciryx0a
rOCyAapCTBEHHOW perucTpainuu, kKagactpa u kaprorpaduu, denepanbHas Hamoropas
ciyx0a, clenuaIn3upoBaHHbIE TOCYAAPCTBEHHbIE UM MYHUIUIAIbHBIE OpraHU3alluu
TEXHUYECKOU UHBEHTAPU3ALIUH.

3asBUTENb BIPABE MOJATh 3asBJICHUE O MepeBoje nomenleHus dyepes MOI] B
COOTBETCTBHMM C COIJIAIIEHUEM O B3auMozaeucTBuu Mexay M®PI] u ynmonHOMOYEHHBIM
OpraHoM, MOYTOBBIM oTnpaBiieHneM win ¢ nomompo EITY, PIT'Y no dopme B
cooTBeTcTBUM C [Ipnnoxennem Ne 2 k HaCTOSIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY.

3amnperiaercss TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS NEHCTBUM, B TOM YHCIIE
COTJIaCOBaHUM, HEOOXOIUMBIX ISl TOJyUYEHUsI MYHUIIMTIATBHON YCIIYTHU U CBS3aHHBIX C
oOpalleHleM B MHbIE TOCYJIapPCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYMPABICHHUS,
OpraHW3alld, 332 WCKIIOUYECHUEM IOJYyYEHUS YCIYT, BKIIOUEHHBIX B MEPEUYCHb YCIYT,
KOTOpbIE SIBISIIOTCA  HEOOXOAMMBIMU M 00S3aTE€NBHBIMU ISl NPEJOCTABICHUS
MYHULIUNIAIBHOU YCIIYTH.

2.3.0nucanue pe3ynbTaTa IpeaoCTaBICHNS MyHUIIMTIATLHON YCIIyTH.

PesynbpTaToM TmpeocTaBiICHUS MYHUIMIAIBHOM YCIYyTH SBISETCS TPUHATOE
YIOJITHOMOUYEHHBIM OpPraHOM pElIeHUEe O MepeBojie Wih 00 OTKa3e B MEPEBOJIE KUJIOTO
MOMEIIEHHUS B HEXKUJIO€ TOMENICHUE U HEXKUIIOTO NMTOMEILEHUSI B 5KUJI0€ MIOMEIIICHUE.

dopma yBeIOMIICHUSI O TepeBoje (0TKa3e B IMEPEBOJNIE) KWIOTO (HEKUIIOTO)
MOMEIIECHUSI B HEXWIOEe (KUJIOE€) TMOMENIEHUE YTBEPXKIEHA IOCTAHOBJICHUEM
[IpaButenncTBa Poccuiickoit ®enepanun ot 10 aBrycra 2005 Ne 502 «O06 yTBepxkaeHUN



dbopMBI yBeTOMIIEHUS O TIEpEBO/IE (0TKA3€ B TMIEPEBOJIEC) HKIIIOTO (HEXKHIIOTO) TTOMEIIEHHUS
B Hexuioe (kwioe) mnomemeHue» (Ilpunoxkenne Ne 3k  HacTosieMmy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

Pesynbrar mpenocTaBieHuss MyHUIIUIIAIBHON YCIYTH MOKET OBITh MOTYYEH:

-B YIOJIJHOMOYEHHOM OpraHe MECTHOIO CaMOyIIpaBJiICHHUS Ha OyMa)KHOM HOCUTEJE
IIPU JINYHOM OOpAILEHUY;

-B M®I] Ha GymMaXxHOM HOCHTEJIE TIPH JIMYHOM OOpaIleHUH;

-[IOYTOBBIM OTIPABJICHUEM,;

-va EIII'Y, PIITY, B ToM wuwmcie B ¢GopmMe DdIEKTPOHHOTO JIOKYMEHTa,
MOANMCAHHOTO 3JIEKTPOHHOU IOIIHCHIO.

2.4. Cpok TpenoCTaBlICHUsS MYHHIIMNAIBHON YCIyTH, B TOM YHUCJIE C YYETOM
HEOOXOAMMOCTH OOpallleHuss B OpraHU3allid, YYacTBYIOIIME B MPEJOCTABICHUU
MYHULUIIAIBHON YCIYTH.

YTOIHOMOYEHHBI OpraH NMPUHUMAET PEIICHHE O MEPEBOJAEC WM 00 OTKa3e B
MEPEBOJIE KUIJIOTO IMTOMEIICHUS B HEXKMIIOE MOMENIEHHUE U HEXKMITOTO TTOMEIICHUS B )KUJIOE
ITIOMEIIEHHE HE TTO3IHEE YeM depe3 45 THeU co AHS NMPEACTABICHHS B YKa3aHHBIM OpraH
JIOKyMEHTOB, 00SI3aHHOCTD IO MPE/ICTABICHUIO KOTOPHIX BO3JI0KEHA Ha 3asIBUTEIIS.

B ciyyae nogaun nokymentoB B M®I[ cpok npenocraBieHuss MyHULIUIAIBHON
YCIYTU UCUUCISETCS CO JHSA NMOCTYIUIEHHS B YIOJHOMOYEHHBIA OpraH JOKYMEHTOB U3
MO®II.

B cnywae momaum nokymenTtoB uepe3 EII'Y, PIII'Y cpok npemocraBieHus
VMCUUCIISIETCST €O JHS TMOCTYIUIEHWS B YIIOJHOMOYEHHBIM OpraH JIOKyMEHTOB.
Hanpasnenue npunsteix Ha EIII'Y, PIIT'Y 3asaBneHuil 1 JOKYMEHTOB OCYLIECTBIISIETCS C
VCIIOJIb30BAHUEM EAVHOU CHUCTEMBI MEKBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aUMOJICHCTBUSA U MOJKIOUYCHHON K HEW PETMOHATBHON CUCTEMBI MEKBEIOMCTBEHHOTO
AJEKTPOHHOTO B3aUMOJCHUCTBUS.

[IprocTanoBiIeHUE MPENOCTABICHUS MyHULIMTIAIBHON YCIIYTY 3aKOHOJATEILCTBOM
Poccuiickon @enepanuu He PELYyCMOTPEHO.

Cpok BbIJAYU JIOKYMEHTOB, SIBJISIFOIIUXCA PE3YJbTATOM MPEIOCTABICHUS
MYHHUITUTIATFHOM YCIYTH - HE TO37Hee ueM uepe3 3 padoumx JHS CO JHS TPUHATUS
pelieHuss B COOTBETCTBMU C MYHKTOM 3.1.3 HacToAIIEro aJaMUHHCTPATUBHOTO
periaMeHTa.

2.5.HopmaTuBHBIE  IPABOBBIE  AKTHI,  PETYJMPYIOIIME  MPEIOCTABICHUE
MYHULIMNIAIBHOU YCIIYTH.

[lepeyeHp HOPMATHBHBIX IMPABOBBIX AKTOB, PErYJHUPYIOIIMX IPEIOCTABICHHUE

MYHULUITAIBHON YCIIYTH, Pa3MEILCH:

Ha EnnHOoM nopraie;

Ha [Toptane KupoBckoit obnacrtu;

Ha o(hULIMaTIBLHOM CalTe MyHULMIIAIIBHOTO OOPAa30BaHMUsI.



2.6. McuepnpiBaronuii NEpPEYeHb AOKYMEHTOB, KOTOPBIE 3asABUTENb JIOJKEH
IIPEACTAaBUTh CAMOCTOSATENIBHO, U JOKYMEHTBI, KOTOPBIE 3asiBUTEIIb BIIPABE PEIACTABUTH
1o cOOCTBEHHOM HWHUIMATHBE, TaK KaKk OHM MOJJIEKAT MPEACTABICHUIO B paMKax
MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOICHCTBUSI.

2.6.1. HMcuepnblBarouii  NepedyeHb  JOKYMEHTOB,  HEOOXOAUMBIX IS
MPEIOCTABJICHUS] MYHULIMIIAIBHON YCIIYTH.

HcuepnibiBaronuii mepedyeHb JTOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEIOCTaBICHUS
MYHUIMIIAIBHON YCIIYTHM, KOTOpBIE 3asBUTEIb IPEJACTABISCT CAMOCTOSITEIBHO B
YIOJIHOMOYEHHBIA OPIaH:

1) 3asgBJIEHUE O MIEPEBOJIE TTIOMELICHUS,

2) IpaBOYCTAHABIMBAIOIIME  JIOKYMEHThl Ha  IEPEBOJUMOE  IMOMEIICHUE
(MOTMHHKMKY WJIM 3aCBUJICTEIILCTBOBAHHBIC B HOTAPUAJILHOM IMOPSIKE KOIHH);

3) IIaH MEPEeBOJIMMOTO MOMEIIECHUS C €r0 TEXHUYECKOM OINHMCAaHHeM (B Cilydae,
€CIM TEPEeBOJMMOE TOMEIICHHUE SBIISICTCA KUJIbIM, TEXHUYECKUH MAcmopT TaKoro
TIOMEIIICHHS ),

4) MOATaXXHBIN MJIaH IOMa, B KOTOPOM HaXOJUTCSI IEPEBOUMOE MTOMEIIICHHUE;

5) MOATOTOBJICHHBIA M O(GOPMIICHHBII B YCTAaHOBJIEHHOM TMOPSAKE MPOEKT
nepeycTpoicTBa U (WIK) MeperuIaHUPOBKH MTEPEBOAMMOrO MOMEIIECHHS (B cllydae, ecliu
MepeyCTPOMCTRO U (MIIN) TIEpEIIaHUPOBKA TPEOYIOTCS I 00€CTIeUSHHUS UCITOIb30BaHUS
TAKOTO MOMEIIEHHUS B KaU€CTBE KUJIOT0 WJIM HEXHUIIOTO TOMEICHUS);

6) MPOTOKOJI 001Iero coopanrs COOCTBEHHUKOB MMOMELIEHUH B MHOTOKBapTHPHOM
JIOME, COJEpKalllMi pelieHre 00 WX COIVIACMM Ha TMEePeBOJ KWJIOTO IMOMEIICHUS B
HEKWIJIOE MIOMELICHUE;

7) corimacue KaxJaoro COOCTBEHHHMKA BCEX TOMEIICHUH, MPHUMBIKAIOMNX K
MEPEBOAMMOMY MMOMENIEHNIO, HA TIEPEBOJI KUIIOTO MOMENIECHHS B HEXKUIIOE TTOMEILICHUE.

2.6.1.1 B cnyuae nanpasienus 3asBienus nocpeacrsoM EINNY, PIITY, ceenenus
U3 JIOKYMEHTA, YJ0CTOBEPSIONIETO JIUYHOCTh 3asBUTEIIS, IPEACTABUTENS (DOPMUPYIOTCS
Ipy TOATBEPXKJCHUM YyYETHOW 3amucu B EnuHON cucreMe wWACHTUDUKAIIMN U
ayTeHTU(PUKAIUKA U3 COCTaBa COOTBETCTBYIONIMX JAHHBIX YKa3aHHOW YYETHOU 3aMKCH U
MOTYT OBITh TPOBEPEHBI IMYTEM HaIpaBJEHUs 3alpoca C HCIOJIb30BAHUEM CHCTEMBbI
MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMO/ICHCTBHUS.

B ciyuae, ecnu 3asBieHME TMOJAETCS 4YE€pe3 NMPEACTABUTEINS 3asIBUTEINS, TAKKE
MPEICTABISACTCA JOKYMEHT, IOATBEPKIAAOIMIMNA IIOJHOMOYHS Ha OCYIIECTBICHHUE
JEUCTBUM OT WMEHH 3asdBUTENsl. B  KadecTBe JOKYMEHTAa, NOATBEPKIAOLIETO
MOJJHOMOYHMS Ha OCYIIECTBICHHE JACHCTBUHA OT HUMEHHU 3asBUTENS, MPEICTABUTEIb
3asIBUTEJISI BIIPABE MPEICTABUTH:

-0(hOpMIIEHHYIO B COOTBETCTBUHU C 3aKOHOAATENbcTBOM Poccuiickoit deneparumn
JOBEPEHHOCTD (7151 GU3UYECKUX JTHUIT);

-0(OpMIIEHHYIO B COOTBETCTBUU C 3aKOHOAaTeNlbcTBOM Poccuiickoit deneparumn
JIOBEPEHHOCTh, 3aBEPEHHYIO ME€YAaThIO 3asBUTENIA W MOJINHCAHHYI) PYKOBOJIUTEIEM



3asBUTEJISI UM YMOJHOMOYEHHBIM 3THUM PYKOBOJMUTENEM JIULIOM (ISl FOPUANYECKUX
JIUIT).

B ciywae, ecnu 3adBiI€HUME TOAACTCA 4YEPE3 MPEACTABUTENS 3asIBUTEISA
nocpenctsoM EINTY, PIII'Y, u nOBEpEHHOCTH MPEICTABUTEINS 3asIBUTENS U3TOTOBJICHA B
AJIEKTPOHHON (hopme, Takas JTOBEPEHHOCTh JOJDKHA OBITh MOAMKCAHA AJICKTPOHHOMN
MOIMKCHIO, TPEOOBAHMS K KOTOPOM YCTaHABIMBAIOTCS 3aKOHOIATEILCTBOM Poccuiickoit
denepaniy, peryaupyrolmuM OTHOIIEHUS B OOJACTH HCIOJIb30BAHUS JJIEKTPOHHBIX
HOAIUCEMN.

Y aocTtoBepeHHas, COBEpPUICHHAs WM BbIJIAHHAs HOTApPUYCOM JOBEPEHHOCTh
MPEACTaBUTENSI 3asgBUTENSI B DJICKTPOHHOM (opMmMe JOHKHA COOTBETCTBOBATH
TpeOOBaHUSIM, YCTAHOBJICHHBIM JAEHCTBYIOIINM 3aKOHOAATEIHCTBOM.

2.6.2. 3asBUTENIb BIIPAaBE HE MPEACTABIATh JOKYMEHTBI, IPELYCMOTPECHHBIC B
noAnyHkrax 3, 4 myHkrta 2.6.1, a Takke B cCiy4yae, €Clid IpaBO Ha NEPEBOAUMOE
MOMEIICHUE 3apErUCTPUPOBAaHO B ENMHOM rocyJapCTBEHHOM peecTpe HEABUKUMOCTH,
JOKYMEHTBI, IPEAYyCMOTPEHHBbIE MOIIYHKTOM 2 myHKTa 2.6.1 Hacrosmero
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

2.6.3. IokyMeHTBI (X KOTIMM WM CBEJEHUS, COJEPKAIUECs B HUX), YKa3aHHbIC B
noAnyHkrax 2, 3, 4 nyHkra 2.6.1 HacToslEro aJIMHHUCTPATUBHOIO peErjiaMeHTa
3aMpallvBalOTCA YIOJIHOMOYEHHBIM OPraHOM B TOCYIAPCTBEHHBIX OpraHax, OpraHax
MECTHOT'O CaMOYMPABJICHUS M MOJABEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHam WA
OpraHaM MECTHOTO CaMOYIIPaBJIICHUs OPraHU3alusIX, B PaCHOPSIKEHUU KOTOPBIX
HaXOJATCSl YKAa3aHHbIE JOKYMEHTBI, €CJIM 3asBUTEJIb HE MPEACTABUIM YKA3aHHBIE
JIOKYMEHTBI CAMOCTOSITEIIHHO.

YOITHOMOYEHHBIM OpraH, OCYIIECTBIISIIOIINNA MEPEBOJ MOMEIICHUM, HE BIPABE
TpeOoBaTh OT 3asBUTENS NPEACTaBICHUE IPYTUX JIOKYMEHTOB KpPOME JOKYMEHTOB,
UCTpeOOBAHUE KOTOPBIX y 3aABUTENS JOMYCKAETCS B COOTBETCTBHMU C MYHKTOM 2.6.1
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTA.

[Io MeXBETOMCTBEHHBIM 3allpOCaM YIIOJHOMOYEHHOI'O OpraHa, YKa3aHHBIX B
ab3ale TepBOM HACTOSIIETO IMYHKTa, JOKYMEHTHI (MX KONHUMU WU CBEJCHUA,
coJieprKallliecs B HUX) MPEAOCTABISIOTCS TOCYJIapCTBEHHBIMU OpTraHaMu, OpraHamMu
MECTHOT'O CaMOYIIPABJIEHUSI U MOJBEIOMCTBEHHBIMU T'OCYJAPCTBEHHBIM OpraHaM WIIH
OpraHaM MECTHOTO CaMOYIIPABJICHHS OPraHU3aLUsIMUA, B PACIOPSKEHUHA KOTOPBIX
HaXOJATCSA YKa3aHHBIC JTOKYMEHTHI, B CPOK HE MPEBBIMAIININNA MSITh pado4nXx JHEH CO
JHS TIOCTYIUIEHUS MEXXBEIOMCTBEHHOTO 3ampoca B OpraH WIH OPTraHU3aluIo,
MPEAOCTABISIONINE JOKYMEHT W WH(OpPMAILMIO, €CJIM HHbIE CPOKH TIOJATOTOBKU U
HaIpaBJIeHUs] OTBETA HAa MEXBEJOMCTBEHHBIN 3aIpOC HE YCTAHOBJEHBI (perepanbHbIMU
3aKOHaMmu, npaBoBbeIMU akTamu IIpaBurensctBa Poccuiickont denepanuu M NpUHATHIMU
B COOTBETCTBUU C (pemeparbHBIMH 3aKOHAMH HOPMATHBHBIMU MPABOBHIMU aKTAMH
cyobexToB Poccuiickoit denepanun.



2.7.VlcuepniplBaromui nepeyeHb OCHOBAHMM I OTKa3a B IPUEME JTOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEAOCTaBICHHS] MyHULIUIAIBHOMN YCIIyTH.

OTka3 B mpueMe JOKyMEHTOB, HEOOXOOUMBIX s  IPEJOCTABIICHUS
MYHULIMNIAIBHOM  yCIYrH, 3akoHojarenbCcTBOM  Poccumiickon  ®enepaunu  He
IIPELYCMOTPEH.

2.8.McuepniplBaromiuii mepeueHb OCHOBAHUM JJIsl MPUOCTAHOBJICHUSI WJIM OTKa3a B
MPEIOCTABICHUN MYHULIMTIAIBHOW YCIIyTH.

[IprocTanoBIIeHUE MPEAOCTABICHUS MyHULIMTIIATIBHON YCIIYTH 3aKOHO1aT€ILCTBOM
Poccuiickon @enepanuum He PETYyCMOTPEHO.

OTka3 B MepeBOJE )KUJIOTO MOMEIICHUSI B HEXWIIOE MOMEIICHUE WIM HEXKHUIIOTO
TIOMEIICHUA B )KUJIOE TTIOMEIIEHUE JOITYCKAETCS B CIIy4dae, €CIIU:

1) 3asiBUTEIEM HE TMPEACTABICHBI JIOKYMEHTBI, OIpEACICHHbIE MyHKTOM 2.6.1
HACTOAIIETO aJMHUHUCTPATHBHOTO perjaMeHTa, OOS3aHHOCTh IO IMPECTaBICHUIO
KOTOPBIX C YY€TOM NyHKTa 2.6.3 HaAcCTOSAWEro aaIMHUHHCTPATUBHOIO pETJIAMEHTA
BO3JI0KCHA Ha 3asBUTEIIS;

2) IOCTYIUIEHUSI B YIHOJHOMOYEHHBIA OpPraH OTBETa OpraHa roCyJapCTBEHHOMH
BJIACTH, OpraHa MECTHOI'O0 CaMOYIIPaBJICHUS JHOO IIOJBEIOMCTBEHHONH OpraHy
TOCYJJapCTBEHHOW BJIACTA WJIM OPraHy MECTHOTO CaMOYIMpPaBJICHHUS OpraHu3alliv Ha
MEKBEJIOMCTBEHHBIN 3aIPOC, CBUICTECIHCTBYIONIETO 00 OTCYTCTBUHU JTIOKYMEHTA U (HJIN)
nH(popMaIu, HEOOXOIUMBIX JIJIs IEPEBOIA KUJIOTO TOMEIIECHUS B HEKUII0€ TTOMEIIEHUE
WA HEXWJIOrO0 TMOMENIEHUSI B JKWJIOE MOMEIICHUE B COOTBETCTBUM C MYyHKTOM 2.6.1
HACTOSAIIET0 AJAMUHUCTPATUBHOIO PErIAMEHTA, €CJIM COOTBETCTBYIOIIUM JOKYMEHT HE
OBLIT IIPE/ICTaBJICH 3asiBUTEIIEM 10 COOCTBEHHOM MHUIIMAaTHBE. OTKa3 B IIEPEBOJIC KUIIOTO
MOMEILICHUS B HEXKMJIOE ITOMEIICHUE MW HEKUIOr0 MOMEIICHHUS B JKUJIOC MOMEILICHUE
10 YKa3aHHOMY OCHOBAHMIO JOMYCKAETCA B CIIy4ae, €CIIM YIIOJHOMOYEHHBIN OpraH Mocjie
MOJyYEHUs OTBETA HA MEXBEAOMCTBEHHBIN 3aMPOC YBEIOMMII 3asIBUTEINS O MOJYYEHUHN
TaKOTO OTBETA, MPEJIOKHUI 3aIBUTEIIO MPEICTaBUTh JOKYMEHT U (WjK) UH(POpMaIHIO,
HEOOXOJIMMBIC JJIA TIEPeBOAA JKWJIOTO IIOMEIICHHS B HEKWIOE IIOMEIICHUE WU
HEXKUJIOTO TOMEIIEHUS B JKWIOE TIOMEIICHUE, MPEeAyCMOTPEHHbIE MHyHKTOM 2.6.1
HACTOSIIEr0 aAMHHUCTPATUBHOTO PErJIaMEeHTa, U HE MOJIyYnJT TAKHE JOKYMEHT U (WJIH)
nH(popMaIMio B TeUCHHUE MATHAIIATA PAOOUYUX THEH CO JTHS HANPABJICHUS YBEIOMIICHHUS;

3)opeAcTaBieHus JAOKYMEHTOB, OIPEIEIICHHbIX MyHKTOM 2.6.1 HacTosIero
aIMUHUCTPATUBHOIO PETJIaMEHTa B HeHAJIC)XKAIUid OpraH;

4) HECOOMIOCHUE MPEAYCMOTPEHHBIX cTaThel 22 JKuaumHoro Kojekca ycaoBuid
MIePEBO/Ia TOMEIICHUS, @ UMEHHO:

a) €CJIM JIOCTYN K MEePEeBOJMMOMY MTOMEIIEHUI0 HEBO3MOXKEH 0€3 MCIOJIb30BAHUS
MOMEIIEHUM, 00ECIIEYMBAIOIIUX JOCTYN K JKWJIBIM IOMEIICHHUSIM, WJIH OTCYTCTBYET
TEXHUYECKasi BO3MOKHOCTh 000PYA0BaTh TAaKOM JOCTYI K JaHHOMY IOMEIICHHUIO (IpU
MEePEBOJIE KUJIOTO TOMENIEHHUS B HEXKUIIOE MOMEIIICHUE);

0) eciu TIEpPEeBOIMMOE ITOMEIICHUE SBJIICTCS YaCThIO YKUJIOTO MOMEIICHUS JTHO0
UCIIOJIB3YeTCsl COOCTBEHHUKOM JaHHOTO TIIOMEIICHHMS WM HMHBIM TPaKJIaHWHOM B



KaueCTBE MECTa MOCTOSIHHOTO MpPOKHUBaHUS (IPU MEPEBOJIE KUJIOTO MOMEIICHUS B
HEXHUJIOE TOMEIICHHE);

B) €CJIM ITPaBO COOCTBEHHOCTH Ha MEPEBOUMOE TOMEIICHHE 0OPEMEHEHO MpaBaMu
KaKUX-I10O0 JIHII;

I) €ClIM IOCJ€ IEepeBOJa M3 JKUJIOTO IOMEIIEHUS B HEXHWIOE MOMEIIECHUE
UCKJTIIOYEHA BO3MOXKHOCTH JIOCTYIA C MCIOIb30BAaHUEM MOMEIEHUH, 00eCIIedrBaIOINX
JOCTYM K XKHUJIBIM TOMEUIEHUSIM;

1) €clid TpU TNEepeBojie KBAPTHUPbl B MHOTOKBAPTHUPHOM JOME B HEXKHIOE
MOMEIIICHHE HE COOJIIO/ICHBI CIeIyIoNue TPeOOBaHUS:

- KBapTHpa PacHoJIoKeHa Ha MIEPBOM ITaXXKe YKa3aHHOTO JI0Ma;

- KBapTUpa PacroyioKeHa BhIIIE MEPBOro ATaxa YKa3aHHOTO JJOMa, HO TOMEIICHUS,
pacCIONOKEHHBIE HEMOCPEACTBEHHO IO KBapTUPOU, MEPEBOJUMOM B HEKUIIOE
MIOMEIIEHUE, HE SIBISIOTCS KUJIBIMH,

€) TaKXKe He JI0MyCKaeTCs:

- TIEPEBO/I KUJIOT'O TTOMEIIEHUS] B HAEMHOM JIOME COLIMAJIbHOTO MCTOJIb30BAaHUS B
HEXUJI0€ TOMEIICHHUE;

- TIEPEBO/I KWJIOTO MOMEILICHHS B HEXKHIIOE TTOMEIIEHUE B EJISAX OCYIIECTBICHUS
PETUTHO3HOM AEATENBbHOCTH;

- IEPEBO/] HEXKUIIOTO IMTOMEILEHHUS B AKHUJIO€ TIOMEILIEHHUE €CIIU TAaKOE MOMEIICHUE HE
oTBedaeT TpeboBaHusIM, ycTaHOBIeHHBIM [loctanoBnenueMm IlpaButensctBa PO ot 28
saBapst 2006 1. No 47 «O0 yrBepxkaenuu [looxeHus o mpu3HaAaHUU TOMEIIEHUS JKUJIBIM
MOMEIIEHUEM, AKHUIIOTO MTOMEIIICHUS HETIPUTOJHBIM  JIsSt MPOKUBAHMUS,
MHOTOKBAPTHPHOIO JOMa aBapUlHBIM W TMOMJICKAIIMM CHOCY WJIM PEKOHCTPYKIIUH,
CaZOBOTO JIOMa KUJIBIM JOMOM U HUJIOTO JOMa CaJ0BBIM JIOMOM» WM OTCYTCTBYET
BO3MOXKHOCTh OOECHEYUTh COOTBETCTBUE TaKOro IMOMEIICHUS YCTAaHOBJICHHBIM
TpeOOBAHUSIM.

5) HECOOTBETCTBUS TNPOEKTa TMEpeycTpoiicTBa W (WIu) TMeperyiaHupPOBKU
MOMEIIEHUS] B MHOTOKBAPTUPHOM JIOME TPEOOBaHUSM 3aKOHOIaTEIbCTBRA.

Henonydyenue miam HECBOEBPEMEHHOE MOJYYEHUE JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.6.1 aAMUHUCTPATUBHOTO PErIAMEHTA U 3aMPOIIEHHBIX B TOCYJApPCTBEHHBIX
OpraHax, opraHax MECTHOT'O CaMOYIIPaBJICHUS U NMOABEOMCTBEHHBIX TOCY/1apCTBEHHBIM
opraHaM WJM OpraHaM MECTHOTO CaMOYIIPABJICHHUS OpraHU3aIUsiX, B PaCIOPSIKEHUU
KOTOPBIX HaXOSATCA YKa3aHHBIC JOKYMEHTBI, HE MOXKET SIBJISIThCSA OCHOBaHUEM JIJIsi
OTKa3a B IMEPEBOJIC JKWJIOrO0 MOMENIEHUS B HEXKWIOE MOMEIICHUE WA HEXHUIIOro
MOMEIIEHHUSI B ’KUJI0€ MOMEIIICHUE.

2.9. [lepedennp yciayr, KOTOPBIE SBJISIIOTCS HEOOXOIUMBIMHU U 00S13aTEIbHBIMU JIJIS
MPENOCTABICHNS MYHHIIMNAIBHON YCIYIM, B TOM YHCIE CBEACHUS O JOKYMEHTE
(IokyMeHTax), BbIaBa€MOM (BbIJaBa€MbIX) OpraHU3alMsIMH, Y4YacCTBYIOIIMUMHU B
MPEAOCTaBICHUNA MYHUIIUNIATBLHON YCIIyTH.

Ycayru, KOTOpble SBISIOTCS HEOOXOAWMMBIMH ¥ OOS3aTEIbHBIMH IS
MPEAOCTABIEHNS MYHHUIUITIAJbHON YCIIYTH:



1) ycayra mo mOATOTOBKE MPOEKTa MEPEYyCTPOMCTBA M (WJIM) MEPEITIaHUPOBKHU
NEePEeBOAMMOr0 MOMENICHUS (B Cllydae, €CIH MepeyCTPONCTBO U (UITK) MepeIriaHupOBKa
TpeOyIoTCs 11 00ECIIEYeHHs] UCIIOJIb30BAaHUSI TAKOI'O MOMEIIEHUS B KaueCTBE JKUJIOTO
WJTU HEXKUJIOTO TTOMENIEHUS );

2) obopmileHHE ~ TOKYMEHTa,  yJOCTOBEPSIONIETO  TpaBa  (TIOJTHOMOYHS)
NpEACTaBUTENSI, B Clly4ae, €Clid 3a [PEeJOCTaBIEHUEM YCIYrd oOpamjaercs
MIPEICTaBUTEIb 3asIBUTEIIS;

2.10. ITopsimoxk, pa3Mep U OCHOBaHUS B3MMAHMsI TOCY/IapCTBEHHOMN MONLIMHBI WU
WHOM TIJIaThl, B3UMAEeMOH 3a MPEI0CTABICHUE MYHUIIUIIAIBHOW YCIYTH.

[IpegocraBiieHne MYHUUUINAIBHOM  YCIYTM  OCYHIECTBISIETCS  OECIUIATHO,
rocyJlapCTBEHHAas MONUINHA HE YIUIAYUBACTCA.

2.11. Ilopsnok, pasMep U OCHOBaHUS B3UMAHMs IUIAThI 3@ IPEAOCTABICHHUE YCIYT,
KOTOpbIE  SIBIISIIOTCA HEOOXOJMMBIMU M 00S3aTE€NBHBIMU ISl MPEJOCTABJICHUS
MYHUIUOATBHOW YCIYTH, BKIItOUas HHPOPMALIUIO O METOAUKE pacyeTa pa3mMepa TaKou
TJIaThlI.

[Topsimok, pasMep M OCHOBaHMSA B3MMAHMS IUIATHI 33 IPEJOCTABICHUE YCIYT,
YKa3aHHBIX B IIYHKTE 2.9 HacCTOSIEro aiMUHUCTPATUBHOTO PEIVIAMEHTA, ONPEIEIAETCS
OpraHu3alysIMH, PEJOCTABISIIOIIMMY JAHHBIEC YCIIYTH.

2.12. MakcuMalIbHBIM CPOK OXHUJAHHWS B O4YEpPEeAM IMpU IOJaye 3ampoca o
IIPEAOCTABICHUN T'OCYJAPCTBEHHON WJIM MYHULMIAIBHOW YCIYTM W IPHU IMOJIYy4YEHUH
pe3yapTara NpeIoCTaBICHUs] MyHULIUIIAIIBHON YCIYTH.

MakcuMalIbHBIM  CPOK OXKHMJIAaHMS B OYepeAd NpU I10Jade 3asABJICHUA O
MPENOCTABIEHNA MYHULHNAIBHOW YCIYTM W TNPHU IOJIYYEHHHM pPE3yJbTaTa JdaHHON
MYHULHANAIBHON YCIIYTH HE NOJKEH MPEBBIIATE 15 MUHYT.

2.13. Cpok W MOpAIOK PErucTpaluy 3anpoca 3asBUTENS O MNPEIOCTAaBICHUN
roCyJapCTBEHHOW WJIA MYHMIIUIIAJIBHON YCIIYTH.

3asBJI€HUE O NPENOCTABICHUM MYHULMUIIAJBHON YCIyTH, MNPEICTAaBICHHOE
3asiBUTEJIEM JIMYHO JMOO €ro Mpe/CTABUTENIEM, PETUCTPUPYETCS YHOJHOMOUYEHHBIM
OpraHoM B TeueHue 1 paGodero JIHA ¢ JaThl MOCTYIJIEHUS TaKOrO 3asBJICHUS.

3asBliecHHME O TMPEJOCTABICHUH MYHULMNAIBHON YCIYrd, MOpPeICcTaBICHHOE
3asiBUTENEM JI00 ero mpeactasuteneM uepe3 MOL, peructpupyercs yrnoaTHOMOYEHHBIM
OpPTraHoOM B JIeHb nocTyrsieHus ot MOLI.

3asBleHME, TIOCTyNuBIIEe B dJeKTpoHHOM ¢opme Ha EII'Y, PITY
PETUCTPUPYETCS YIOJIHOMOYEHHBIM OPraHOM B JIEHb €ro IIOCTYIUIEHUs B Cllyyae
OTCYTCTBHSI aBTOMaTH4YECKOU perucrpanuu 3anpocos Ha EIIIY, PIITY.

3asBieHue,  NOCTynMBIIEe B  Hepabouee  BpeMmsi,  pPErHUCTpUPYETCS
YIOJHOMOYEHHBIM OpPraHOM B TMEpBbIA pabOuyuil JeHb, CIEAYIOLIIMNA 3a JHEM €ro



MMOJIYUCHUA.

2.14. TpeboBaHMsi K  TOMEIIEHUSAM, B  KOTOPBIX  IPEAOCTABISIIOTCS
rOCYJIapCTBEHHbIE W MYHULMNAIbHBIE YCIYyTH, K 3al1y OXUIAHWA, MeCTaM JUJIs
3aII0JIHEHUS 3aIIPOCOB O IMPEAOCTABICHUHM T'OCYJAPCTBEHHOW WM MYHHIMIAIBHON
ycIyrd, WHGOPMAIMOHHBIM CTEHJAM C O00pas3llaMM WX 3aloJHEHHS M IepeuHeM
JOKYMEHTOB, HEOOXOJIMMBIX JJIsi NPEJOCTaBICHUS KakI0M TIOCyJapCTBEHHOW WIH
MYHUIIMIIAJIBHONW YCIYTH, B TOM YHCJIE K OOECIIE€UEHHUIO JOCTYIHOCTH JJIsi UHBAJIUIOB
YKa3aHHBIX 0OBEKTOB B COOTBETCTBUU C 3aKOHOJIaTeNbcTBOM Poccuiickoit denepanuu o
COLIMAJIbHOM 3aIIUTE HHBAJIUIOB.

2.14.1. IlomemieHnnst ~ yINOJHOMOYEHHOTO  oOpraHa  JJsi  NPEIOCTaBICHUS
MYHUILIMINIAIBHONW YCIYTM pa3MelIaloTCsl Ha MEPBOM 3Taxke 3/aHusi, 000PYIOBAHHOIO
OTJEJIBHBIM BXOJOM, JIMOO B OTHENBHO CTOSIIEM 3/1aHUU AJIsi CBOOOJHOTO JOCTyIa
3asBuTeneil. [lepeaBuxenne Mo MOMENIEHUSM YIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX
IPOBOJUTCS MPUEM 3aSBJICHUS U TOKYMEHTOB, HE JIOJDKHO CO3/1aBATh 3aTPyIHEHHUN JJIs
JIMII C OTPAaHUYEHHBIMUA BO3MOYKHOCTSIMU 3JTOPOBBSI.

[Ipu pacnonoxeHuy MOMENIEHNs YIOJIHOMOYEHHOTO OpraHa Ha BEPXHEM ATaxKe
CHELMATUCTBI YIIOJTHOMOUYEHHOTO OpraHa 00si3aHbl OCYIECTBIISTh IPUEM 3asiBUTENIECH Ha
NEPBOM JTAXKE, €CIU IO COCTOSHUIO 3/I0pPOBbS 3asABUTEIb HE MOXKET MOJHATHCS IO
JIECTHULIE.

Ha reppuropumn, npuneraromeid K 30aHUI0  YIIOJHOMOYEHHOTO OpraHa,
OpPraHU3yIOTCS MECTa JJII TApKOBKU aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM YHCJIE MECTA JJIS
MapKOBKU aBTOTPAHCIIOPTHBIX CPEJCTB UHBAMUAOB (HE MeHee 10 mpOoLIeHTOB MECT, HO HE
MEHEee OJHOr0 MecCTa), JOOCTYyH 3asBUTENEM K MapKOBOYHBIM MECTaM SBISIETCA
OecCIIaTHBIM.

[TomenieHne ymoJHOMOYEHHOIO OpraHa JJid IpHema 3asBUTeleil 00opynyeTcs
WH()OPMAIMOHHBIMU CTE€HJAMH, Ha KOTOpBIX pa3Memaercs (opma 3adBICHHS C
00pa3IoM ee 3alOJHEHHS U IEpPEeYeHb TOKYMEHTOB, HEOOXOAUMBIX IS IPEIOCTABIICHUS
MYHULIMNIAIBHOU YCIIYTH.

[TomemieHnusi, B KOTOPBIX OCYUIECTBIIIOTCS ACMCTBHS MO TMPEIOCTABICHUIO
MYHUIIUNATBHOM YCIyTrd, OOECHEUYMBAIOTCA KOMIBIOTEpAMH, CpPEICTBAMH CBS3H,
BKJIIOYAsl JIOCTYyN K WMH(OPMAIMOHHO - TEJIEKOMMYHUKAIIMOHHOW ceTu «lHTepHeT»,
OPTTEeXHUKOW,  KaHICISIPCKUMHU  TPUHAIICKHOCTIMH, HUHPOPMAIMOHHBIMU |
CIIPABOYHBIMU MaTepuajiaMd, HarjasgHoW uWHOOpPMAIUEH, CTYJNbsIMH € CTOJIAMH,
CpEICTBAaMH TMOXKAapOTYLIEHUS U OIOBELIEHUS O BO3HUKHOBEHUHU YpE3BBIYANHON
CUTYallUM, JOCTYIIOM K PETHOHAIBHOM CUCTEME MEXBEJIOMCTBEHHOTO 3JEKTPOHHOIO
B3aMMOJICUCTBHUS, a TaKKe 00eCIeurnBaeTCsl JOCTYIHOCTD JIJIi MHBAJIMJIOB K YKa3aHHBIM
MOMEIICHUSIM B COOTBETCTBUU C 3aKOHOJATenbcTBOM Poccuiickoin ®enepanuu o
COLIMAJIBHOM 3aIIUTE UHBAIUIOB.

3a OXMJaHWsA, MecTa JJs 3aloJHEHUs 3alpocoB W INpHUEeMa 3asiBUTENEH
000pYIYIOTCS CTYJIBSIMU, U (MJTH) KPECETbHBIMU CEKIIUSIMU, U (MJIH) CKAMbSIMU.



NupopmanonHsle MaTepuanbl, MpeAHa3HAuYEHHbIE I WH(POPMUPOBAHUS
3asiBUTENEN O TMOPSAKE NPEIOCTaBICHUS MYHHULIMIAIBHON YCIYTH, pa3sMEIIaroTCs Ha
MH(POPMALIMOHHBIX CTEHAAX, PAacIOJIOKEHHBIX B MeCTaX, OOECHEUMBAIOIINUX JOCTYI K
HUM 3asBUTEJIEH, U OOHOBJISIOTCS IPU U3MEHEHUU 3aKOHOIATEIbCTBA, PETYIUPYIOIIETO
IIPEAOCTAaBICHNE MYHULIMIIATBbHON YCIIYTH, U CIPABOYHBIX CBEICHUM.

HNupopmaninoHHble CTEHIbI JOKHBI pacrlojaraTbCsi B MECTe, JOCTYIHOM MJist
IpOCMOTpa (B TOM YHUCIIE MTPH OOJIBIIOM KOJIMYECTBE IOCETUTENEHN).

2.14.2. TpeboBanus K KOMMOPTHOCTA U  JOCTYIIHOCTH  MPEIOCTaBICHUS
rocyaapctBeHHoOM ycinyru B M®IL] ycrtanaBnuBaroTcst noctaHoBieHuem lIpaBurenscra
Poccuiickoii ®enepauuu ot 22.12.2012 Ne 1376 «O06 yrBepxnenun [IpaBun
OpraHu3alMyd  AESTebHOCTY MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB IPEIOCTaBICHUS
rOCyAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYI».

2.15.1Tokazareny JOCTYIMHOCTH M Ka4ECTBA MyHULMITAJIbBHON YCIIYTH.

KosnuecTBO B3aMMOAEHCTBUM 3asBUTENS] C COTPYAHUKOM YIIOJHOMOYEHHOTO
OpraHa mpH MpeI0CTaBICHUN MYHULIUTIATBHON YCIYTH - 2.

IIpoaoIDKUTENBHOCTD B3aMMOJIECHCTBUI 3as1BUTEIIA c COTPYAHUKOM
YIOJIHOMOYEHHOTO NPU NMPEAOCTaBICHUN MyHULIUIIAIbHON YCIYTH - He Oosiee 15 MUHYT.

Bo3moxHOCTB NosTydeHus HHPOPMAIMH O X0/1€ MPEA0CTaBICHHUSI MyHULIUITAIbHON
YCIIYyTH, B TOM YHUCJE C MCHOJb30BaHHUEM MH(POPMAILIMOHHO - TEJIEKOMMYHHKAIMOHHBIX
TEXHOJIOTUH.

2.15.1. lHpIMA TOKA3aTEIsIMM KadyecTBa W JOCTYIIHOCTH IPEIOCTABIICHUS
MYHULUIAIBHON YCIIYTH SIBISIIOTCS:

- PACIMOJIO0KEHHOCTh MOMENIEHU YIOJHOMOYEHHOIO OpPraHa, MpeJHa3HAuYE€HHbIX
JUIsl TIPEJOCTABJICHHUS] MYHULIMIAJIBHOM YCIyTrd, B 30HE JOCTYMHOCTH K OCHOBHBIM
TPaHCIOPTHBIM MarucTpaisim;

- CTeNneHb HMH(POPMUPOBAHHOCTH 3afBUTENSI O TMOPAJIKE MPEJOCTABICHUS
MYHULIMIIAJIBHOW YCIYTH (JOCTYHNHOCTh HWH(OpPMAalKMKW O MYHULUINAIBHOW YCIyTE,
BO3MOKHOCTh BBIOOpa crocoba moayueHus nHpopmaiun);

- BO3MOXXHOCTb BbIOOpa 3asBuTeneM ¢GopM o0OpallleHus 3a TMOJy4YeHHEM
MYHULUITAIBHOMN YCIIYTH;

- IOCTYITHOCTb OOpallleHus 3a MPeJIOCTaBICHUEM MYHHUIIMIIAILHOW YCIYTH, B TOM
YHUCIIE IS JIUL C OTPAHUYEHHBIMHA BO3MOKHOCTSIMU 3/10POBbS;

- CBOEBPEMEHHOCTD MTPEA0CTABIICHNS MYHULIUIIAJBHON YCIYyT B COOTBETCTBUU CO
CTaHJapTOM €€ MPeOCTaBICHUS;

- coOuroieHue CPOKOB MPENOCTABIECHNS MYHULIUNIAIBHOW yCIIYTH U
CPOKOB  BBIMOJIHEHUS ~ AJIMUHUCTPATUBHBIX MPOLEAYpP TMpPU  NOPEIOCTABICHUN
MYHULIANIAIBHOW YCIIYTH;

- BO3MOXHOCTb  MOJy4eHHS UHGPOpPMAMM O XOJA€ MPEJOCTABICHUS
MYHULHUNAIBHOUN YCIIYTH;



- OTCYTCTBHE OOOCHOBAHHBIX KaJl00 CO CTOPOHBI 3aABUTENS 1O pe3yibTaTam
MPEAOCTABIECHNS MYHUIIUIIAIbHON YCIIYTH;

- OTKPBITBIA JOCTYyH IJisi 3asBUTENeW K HHPOpMAlMM O TOPSIKE U CpOKax
NPEAOCTaBICHUS MYHUIUNAIBHOM  yCIyrd, TOpsSAKe OOXKaloBaHUS  JEUCTBUUI
(Oe3meicTBUS) YIOJTHOMOYEHHOTO OpraHa, PyKOBOJUTENS YIOJHOMOYEHHOTO OpraHa
100 CrelnaIucTa YIOJTHOMOYEHHOTO OPTaHa;

-  HaJM4Me HEeoOXOJAMMOro U JIOCTaTOYHOTO KOJIMYECTBAa CIHEIUAIMCTOB
YIOJIHOMOYEHHOT'O OpPraHa, a Tak)Ke MOMEIICHUN YIIOJITHOMOYEHHOIO OpraHa, B KOTOPBIX
OCYILECTBIISIETCS PUEM 3a5IBIICHUI U JOKYMEHTOB OT 3asIBUTEIICH.

2.15.2. YNOJTHOMOYEHHBIM OpPraHOM OOECHEUYMBAETCS CO3JaHHWE WHBAIUAAM U
WHBIM MaJIOMOOWJIBHBIM TpyNIaM HACEeICHUsS CIEAYIOMUX YCIOBUU JIOCTYITHOCTH
MYHULIMIAIBPHOM YCIYyITM B COOTBETCTBHHM C TPEOOBAHUSMH, YCTAaHOBJICHHBIMU
3aKOHOJATEIbHBIMU U UHBIMA HOPMATUBHBIMHU IPABOBBIMU aKTaMH.

2153. Ilpyu npemocTaBIeHMM MYHHIMIAIBHOM  YCIYTM  B3aWMOJEWCTBUE
3asBUTENS  CO CIELHUAIUCTOM YIIOJIHOMOYEHHOIO OpraHa OCYIIECTBIIIETCS IIPH
JUYHOM OOpaleHUH 3asIBUTEIIS:

- U1 IOJy4yeHUsl nHGOpMalluy MO BOIPOCaM IPEA0CTaBICHHUSI MYHULUIIATbHON
YCIIYTH;

- IS TIOJA4M 3asIBJIEHUSA U TOKYMEHTOB;

- JU1sl IOJTy4YeHUsI ”HPOPMALIMK O XOJ€ NMPEeJOCTaBICHUS MyHUIIMIAIbHON YCIIYTH;

- IS TIOJIy4Y€HHUs pe3yJibTaTa IPEAOCTABICHUS MYHULIUIIAILHON YCIIyTH.

IIpoAOKUTENBHOCTh ~ B3aUMOACHCTBUS ~ 3asBUTENL  CO  CHELUAINCTOM
YIOJIHOMOYEHHOT'O OpraHa HE MOJKET IIPEBBIIATH 15 MUHYT.

2.15.4. IIpenocraBneHne MyHUIUMIIAIbHOM yciayrd B ML BO3MOKHO Npy HATUIUHU
3aKJIFOYEHHOTO COIVIAIICHUS O B3aHMMOJEWCTBUH MEXIY YINOJHOMOYEHHBIM OPraHOM M
MOII.

YmonHOMOYEeHHBI oOpraH obOecrneunBaeT WH(DOPMUPOBAHUE 3asBUTENEH O
BO3MOXKHOCTH TOJIyUY€HHsI MYHULMIAIbHON yciyru Ha 6aze M®L. B cnyuyae mogaum
3asBJICHUS O MPENOCTABICHUM MYyHULUIIAIBbHOU yciyru B M®ILl HemocpeacTBeHHOE
MPEAOCTABIEHNE MYHUIIUIIAJIbHON YCIYTH OCYLIECTBIISIETCS YIIOJTHOMOYEHHBIM OPTaHOM.

2.16. Nupie TpeboBaHWs, B TOM YHCJIE YYHUTHIBAIOIIME OCOOCHHOCTH
IIPEAOCTABICHNS MYHULHUNAIBHOW YCIYIM IO JOKCTEPPUTOPUAIBHOMY IPHUHLIMUIY U
0COOEHHOCTH MPEAOCTABIICHUS MYHULIUIIATILHON YCIYTH B AJIEKTPOHHOM (hopMme.

2.16.1. 3asgBUTEND TPENOCTABIAECT JOKYMEHTBl B OpraH, OCYIIECTBISIONINI
MEepeBO]  MOMEUIEHUs, [0 MECTYy HaxOXAEHUS IMEPEBOAUMOrO  IMOMEUICHHUS
HEMOCPeCTBEeHHO 100 dYepe3 M®DI[ B cooTBeTcTBHM C 3aKJIIOYCHHHIM HMHU B
ycranoBieHHOM [IpaButenbctBoM Poccuiickor denepanyu MOPAAKE COTJIAIEHUEM O



B3aUMOJIENCTBUH.

2.16.2. 3asiBUTENb BIIpaBE OOpPATUTHCS 3a MPEAOCTABICHUEM MYHHUIIMITAIBHON
yCIyrM W T1OoAaTh JOKYMEHTBHI, yKa3aHHble B nyHkTe 2.6.1 HacTosero
aJIMUHHCTPATUBHOTO periiaMeHTa B 3JeKTpoHHOU ¢opme uepe3 EIITY, PIITY c
UCITOJIb30BAaHUEM 3JIEKTPOHHBIX TOKYMEHTOB, MOAMUCAHHBIX 3JIEKTPOHHOW MOJIKCHIO B
cooTBeTcTBUM ¢ TpeboBanusmu denepanbHoro 3akoHa ot 06.04.2011 Ne 63-03 «0O6
AIEKTPOHHOMN MOAMHUCHY.

YnonHOMOYEeHHBIH oOpraH obecrnedyuBaeT WH(DOPMUpOBaHUE 3asiBUTENECH O
BO3MOKHOCTH MOJIy4eHUsI MyHHIIMNanbHON yciyru uepes EINNY, PIITY.

O6pamenue 3a yciyroit uepes EINIY, PIIT'Y ocyiiecTBisieTcs myTeM 3aoJIHEHUS
UHTEPAaKTUBHOM (QopMbl 3asBieHUs ((popmupoBaHMs 3ampoca O IMPerIOCTaBICHUU
MYHUIIMIIAJIBHON YCIIYTH, COJEP)KAaHUE KOTOPOTO COOTBETCTBYET TPEOOBAHUAM (POPMBI
3asBJICHUS, YCTAHOBJICHHOM HACTOSIIIMM aJIMUHUCTPAaTUBHBIM periaMeHToM) (najee -
3ampoc).

OOpaiieHne 3asBUTENS B YIOJHOMOYEHHBIM OpraH YyKa3aHHbIM CIOCOOOM
o0OecrieynBaeT BO3MOXKHOCTh  HANpaBJICHHs] W  MOJY4YEHUS OJHO3HAYHOU U
KOH(QUACHIMATBHON HH(OpMaLMY, a TaKkKe MPOMEKYTOUHBIX COOOLIEHUI U OTBETHOU
uHpOpMallMu B DSJEKTPOHHOM BHJE C HCIOJIb30BAHUEM D3JIEKTPOHHOW MOANNCH B
MOPSIAKE, TPETYyCMOTPEHHOM 3aKOHOATENLCTBOM Poccuiickon denepanum.

2.16.3. [Ipn mpenocTaBieHUU MYHUIUMIIAIBHONW YCIYTH B SJEKTPOHHOU Gdopme
nocpeactsoMm EINT'Y, PIIT'Y 3asBurento obecrnieunBaeTcs:

- IoJTy4YeHue nHGOPMAITUH O TIOPSIIKE U CPOKAX MPEIOCTABICHUS
MYHHIUITAIBHOMN YCIIYTH;
- 3aMMCh HA IPUEM B YIIOJTHOMOYEHHBIA OpPTraH JJIs MOJIa4y 3as4BJICHHS U JOKYMEHTOB;

- opMupoBaHUE 3aMpoca;

- IPUEM U PETUCTPALUS YIIOJHOMOUYEHHBIM OPraHOM 3aIpoca U JIOKYMEHTOB;
- IOJIyYEHHE PE3YJIbTaTa MPEIOCTABICHNUS] MyHULIMIIAIBHON YCIIYTH;
- IOJIyYE€HHUE CBEACHUN O XOJ€E BBITIOJHEHUS 3aIIpOcCa.

[Ipu HampaBiieHMHM 3ampoca UCIOIB3YETCS MPOCTasi JIEKTPOHHAS HOANUCH, MPU
YCJIOBHUM, YTO JINYHOCTH 3asIBUTENSI YCTAHOBJICHA MPU aKTUBAIIMU YYETHOU 3aIHCH.

3. CocTaB, MoC/1€10BaATEJIbHOCTh U CPOKH BHINIOJHEHUSI A IMUHUCTPATHBHBIX
npoueayp (aeicrBuii), Tped00BaHMUS K NOPSIAKY X BbINOJHEHUS, B TOM YHCJE
0CO0EHHOCTH BBINOJIHEHNUS] A/IMUHUCTPATUBHBIX NPoueayp (aeidcTBuii) B
3JIEKTPOHHOU (popme

3.1.McuepnpiBaronui nepeyeHs aAMIHUCTPATUBHBIX POLENYD:

1) mpueM u perucrpauus 3asBICHHUS W JOKYMEHTOB Ha IPEIOCTABIICHUE
MYHHULUIIATIBbHOW YCIIYTH;



2) hbopMHUpOBaHHE W HANPABJICHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpPTaHbI
(opranm3aiuy), ydacTBYIOIIHE B MPEIOCTABICHUM MYHHUIUIAIBHOW yCIyrH (TIpH
HEO0OXOJIMMOCTH);

3) yBeIOMIJICHHE 3aIBUTEIISI O MPEJCTABICHUU JOKYMEHTOB U (Wn) nH(pOpMaIuy,
HEOOXOMMOM JIJIsi MPOBEJCHUS MEPEyCTPONCTBA U (MIJIH) TIEPETNIAHUPOBKY MTOMETICHUS
B MHOTOKBapTHUPHOM JIOME;

4) IPUHSATHE PEIICHUSI O IEPEBOIE WK 00 0TKa3e B MEPEBOJIE KUIIOTO TIOMEIIICHHUS
B HEXKWJIOE UJIU HEXUJIOTO TOMEIIECHUS B )KUJIO€ MOMEIIICHHUE;

5) BpIlaya (HampaBlieHHWE) JOKYMEHTOB TIO pe3yjibTaTaM MpeloCTaBICHUS
MYHHIUITATBHON YCIYTH.

biiok-cxema mnpenocTaBiIE€HHUs MYHULMNAIbHON yCIYyrM TpEACTaBlI€HAa B
[Tpunoxenuu Ne 1 k HacTosIIIEMYy aIMUHUCTPATUBHOMY PETJIaMEHTY.

311 Ilpuem m perucrpanus 3asBICHUSA W JOKYMEHTOB Ha NPEIOCTABICHUE
MYHHIUITATBHON YCIYTH.

3.1.11. OcHoBaHMEM Hauyajia BBINOJHECHHUS AJMUHHUCTPATUBHON MPOLEAYPHI
SBJISIETCA TOCTYIUICHUE OT 3asiBUTENS 3asBJICHUSI U JOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MIPEIOCTABJIEHUS TOCYJApPCTBEHHOM YCIIYTH, B YIIOJJHOMOUYE€HHbIM oprad, EII'Y, PIII'Y
1160 yepe3s MDII.

31.12. Tlpy nuyHOM OOpalllEHUH 3adABUTENS B YINOJIHOMOYEHHBIM oOpraH
CIEHHUAIMCT YNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IPUEM U BBIAAYY
JIOKYMEHTOB:

- yCTaHaBJIMBaeT JIMYHOCTh 3asBUTESl HAa  OCHOBAaHUM  JIOKYMEHTA,
YAOCTOBEPSIONIETO €ro JIMYHOCTh, MPEJACTABUTENS 3asBUTEN - HAa OCHOBAaHUU
JIOKYMEHTOB, YJOCTOBEPSIONIMX €ro JUYHOCTh W TMOJHOMOYHS (B ClIy4ae OOpalieHus
MPEJCTABUTES);

- TPOBEPSIET CPOK JEHUCTBUS JOKYMEHTA, YJIOCTOBEPSIOUIETO €ro JUYHOCTh U
COOTBETCTBHE JIAHHBIX JIOKYMEHTA, YAOCTOBEPSIOUIETO JIUYHOCTD, TAHHBIM, YKa3aHHBIM
B 3asIBJICHUU O COTJIACOBAHUM MEPEYCTPOICTBA U (MJIU) MEPEIIAHUPOBKYU MOMEILICHUS B
MHOTOKBAPTHUPHOM JOME U MPUJIOKEHHBIX K HEMY JOKYMEHTaX.

B XoAc mpueMa AOKYMCHTOB OT 3asBUTCIIM WMJIM YIIOJIHOMOYCHHOI'O MM JiMIa
CIICOualIncCT, OTBETCTBCHHBIN 3a IMpUEM M BblJIa1y JOKYMCHTOB, YAOCTOBCPACTCS, YTO:

1) TCKCT B 3as1BJICHUHU O IICPCBOAC ITOMCIICHUSA ITOAAACTCA ITPOUTCHUTO,

2) B 3asBJICHUM O IMEpPEBOJAE IMOMEUIECHUsI yKa3aHbl (aMuiusi, UMs, OTYECTBO
(mocneaHee - MpU HaIU4KMK) (HU3MUYECKOTO JiMla JTMOO0 HAMMEHOBAHUE HOPUIUYECKOTO



JINIIA;

3) 3asBJICHHC 0 IIepeBoac ITOMCIIICHUA IIOAIIMCAaHO 3as1BUTCIICM NN
yr[OJIHOMO‘-IGHHBIﬁ npCACTaBUTCIIb,

4) mpuararTcs JTOKYMEHTBI, O VIS E TUTSt IPEAOCTABIECHUS
MYHHIUITAIBHON YCIYTH.

HpI/I YCTAaHOBJICHUH (baKTOB OTCYTCTBUA H€O6XOI[I/IMI>IX AOKYMCHTOB, 00513aHHOCTh
IO IIPCHOCTABJICHHUIO KOTOPBIX BO3JIOKCHA HaA 3aABHUTCIEI, IIpU HCECOOTBCTCTBUU
MNPpCACTABJICHHBIX  JTOKYMCHTOB Tpe6OBaHI/I$IM HaCTOoAIICIO0  AAMHHUCTPATUBHOI'O
periiaMCHTa - YBECAOMIIACT 3asABUTCIIAI O BBISABJICHHBIX HCAOCTATKAX B ITPCACTABJICHHBIX
JAOKYMCHTAaXxX U Mpecuiaract IpuHATb MCPBI 110 X YCTPAHCHUIO.

B ClIydac CCJIM 3asBHUTCIIb HACTAMBACT HaA IPHUHATHH OJOKYMCHTOB - IIPUHHUMACT
MNpCACTABJICHHBIC 3aABUTCIICM JOKYMCHTHI.

B ClIydac CCJIH 3a4BUTCIIb CAMOCTOATCIIbHO PCIINII IIPUHATH MCPHI 110 YCTPAHCHHIO
HCIOCTAaTKOB, IIOCJIC HX YCTpPAaHCHHA IIOBTOPHO 06pau1aeTc;{ 3a MIpPCAOCTABJICHUECM
MYHHHHHaJIBHOﬁ YCIyru B IMOPAAKCE, npecaAyCMOTpCHHOM HaCTOAIIIMM
AIMHUHUCTPATUBHBIM PCTJIAMCHTOM.

[To oxoHuUaHuM mnpueMa 3asBICHUS M MPUIATAEMBIX K HEMY JOKYMEHTOB,
CIICLIMAJIMCT, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, BBIAACT 3aSBUTEIIO PACIIUCKY B
MOJYYEHUH OT HEro JOKYMEHTOB, C YKA3aHUEM HX IEPEYHS U JIaThl UX MOJYYCHUS
YIIOJJTHOMOYEHHBIM OPraHOM, a TaKXe€ C YKa3aHUEM MEPEYHs JIOKYMEHTOB, KOTOPBIE
OyIyT MOJIy4EHBI IO MEXBEIOMCTBEHHBIM 3aIPOCaM.

MaxkcuMaNIbHBIM CPOK BBINOJHEHHS AMUHUCTPATUBHON MPOLEYPHI 10 IPUEMY U
pEruCTpaluy 3asBJICHUS O MEPEBOJIE MOMEIICHNS U MPUJIOKEHHBIX K HEMY JTOKYMEHTOB
cocraisieT 1 pabouunii 1eHb ¢ MOMEHTA NOCTYIJICHUS 3asBJICHUSI.

Kputepnil npuHATHS pelIEHUS: OCTYIJIEHNE 3aBJICHUS O NIEPEBOJIE IIOMEIICHUS
Y TIPUJIOKEHHBIX K HEMY IOKYMEHTOB.

Pe3ynpraTtoM aiMHUHHUCTPATUBHOM MPOLEAYPHI ABISECTCS MNPUEM U PETUCTPALU
3asIBJICHUA O MEPEBOE MOMEIICHUS U MPUI0KEHHBIX K HEMY JOKYMEHTOB.

Nudopmarus o npuemMe 3asBICHUS O MEPEBOJIE MOMEIICHHUS U MPUIOKEHHBIX K
HEMY JIOKYMEHTOB (PMKCUPYETCS B CUCTEME AJIEKTPOHHOTO JTOKYMEHTO000pOoTa U (MJIH)
JKypHaJle PETUCTPalyH YINOJHOMOYEHHOrO OpraHa, MOCJI€ Yero IOCTYIHUBIINE
JIOKYMEHTBI TEPENAOTCS AOJDKHOCTHOMY JIMIY JUISI PACCMOTPEHHMSI M Ha3HAYCHUS
OTBETCTBEHHOI'O UCIIOJIHUTEIIA.

3.1.13. IlpueM m peructpauusi 3asBICHUS U JOKYMEHTOB Ha IPENOCTABICHUE
MYHULIMIIATBHOMN yCIyTH B opMe AIEeKTPOHHBIX TokyMeHTOoB uepe3 EINY, PIITY.



[Ipu HanpaBIeHUY 3asBJICHUS O TIEPEBO/IE TOMEILICHHS B JICKTPOHHOU hopme (TTpu
HaJIMYUU TEXHUYECKON BO3MOXKHOCTH) 3asBUTEII0 HeoOxoaumo 3anoHuTh Ha EINTY,
PIIT'Y snektpoHHyio ¢opmMmy 3ampoca Ha MPEAOCTaBICHHE MYHHUIIMNAIBHOW YCIYTH,
MPUKPENUTh K 3asBICHUIO B JJIECKTPOHHOM BHJI€ JOKYMEHTHI, HEOOXOAUMBIC [IJIsi
MPEIOCTABJIECHUS] MYHULIUITAIIBHON YCIIYTH.

Ha EIII'Y, PIII'Y pa3memaercss oOpaser] 3amoJHEHHs 3JCKTPOHHOU (HOpMbI
3asBJIeHUs (3a1poca).

dopMaTtHo-JIorMYecKkas MpoBepka CHOPMUPOBAHHOTO 3asiBICHUS (3ampoca)
OCYILECTBIISIETCS aBTOMATUYECKH MOCJIE 3alOJHEHUS 3asBUTEJIEM KaXJO0ro U3 MoJei
ANEKTPOHHON Qopmbl 3ampoca. [Ipu BBISIBIEHUHM HEKOPPEKTHO 3aMOJHEHHOIO IMOJIs
AIEKTPOHHON (OPMBI 3ampoca 3asiBUTENIb YBEIOMIISIETCS O XapaKTepe BBISBICHHOU
OIIMOKU W TIOPSAJKE €€ YCTPaHEHHUs IOCPEACTBOM HH(GOPMAIIMOHHOTO COOOIIEeHUS
HEIOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

CHGI_[HEUII/ICT, OTBETCTBEHHBIN 3a IIPpUCM U BbIAAYy JOKYMCHTOB, IIPH IIOCTYILICHHUH
3asBJICHUA U AOKYMCHTOB B 3JICKTPOHHOM BH/C:

- IIPOBEPSIET BJEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX
BUPYCOB M UCKa)KEHHOU HH(pOpMaLny;

- PErucTpupyeTr ITOKYMEHTbl B CHUCTEME DJICKTPOHHOTO JIOKYMEHTOOOOpOTa
YIOJIHOMOYEHHOTO OpraHa, B JKypHaJle PErucTpalku, B CIy4ae OTCYTCTBHSI CHUCTEMBbI
AJIIEKTPOHHOTO JJOKYMEHTO000pOTa;

- opMUPYET U HANIPABIISET 3aABUTEIIO JIEKTPOHHOE yBeaomiienue uepe3 EINTY,
PIII'Y o mosiydeHWM W perucTpaldu OT 3asBUTENs 3asBICHHUA (3ampoca) U KOMUU
JIOKYMEHTOB, B CJIy4a€ OTCYTCTBUSI TEXHUYECKOW BO3MOMXHOCTH ABTOMATHYECKOTO
yBenomiieHus 3asurena yepe3 EIN'Y, HanpaBisgeT NOCTYNUBIINN MAKET JOKYMEHTOB
JOJPKHOCTHOMY JIMIY YIIOJIJHOMOYEHHOI'O OpraHa Uil PacCMOTPEHUST U Ha3HAYCHUS
OTBETCTBEHHOTO MCIIOJTHUTEIIA.

MakcuMaIbHBINM CPOK BBINOJHEHHS aAMUHUCTPATUBHON MPOLETYPHI 10 IPUEMY U
pErucTpanuu 3asBJICHUSA O NIEPEBOJIE MOMEIICHUS U IIPUIIOKEHHBIX K HEMY IOKYMEHTOB
B (hOopMe€ FNEKTPOHHBIX JOKYMEHTOB COCTaBIseT 1 pabounii J€Hb C MOMEHTA MOJIy4YECHUS
JIOKYMEHTOB.

Kputepnil npuHATHS pelIEHUS: IOCTYIJIEHNE 3aBJICHUS O NIEPEBOJIE IIOMEIICHUS
Y TIPUJIOKEHHBIX K HEMY IOKYMEHTOB.

Pe3ynbTraToM ajiMUHUCTPATUBHOW MPOLIEAYpPHl SBISETCA IMPUEM, pPETrUCTparus
3asIBJICHUSI O MIEPEBO/IC MOMEILICHHS U IPUIOKEHHBIX K HEMY JOKYMEHTOB.

3114 . 1lpu wHampaBieHMM 3asABUTEIEM  3asBJICHUS W  JOKYMEHTOB B



YHOHHOMOquHBIﬁ OopraH 1nmocpecacTBoOM MOYTOBOM CBSI3U CIICHUaJINCT YIIOJJHOMOYCHHOI'O
oprana, OTBETCTBCHHBIN 3a IMPpUCM H BblAa9y JOKYMCHTOB!:

- MPOBEPSIET MPABWILHOCTh aJPECHOCTH KoppecnoHaeHnu. OmuboyHo (He 1o
aJpecy) TMpHUCIaHHBbIE MUChMAa BO3BPAIAIOTCS B OPraHU3AIMI0 TMOYTOBOM CBSI3U
HEBCKPBITHIMH;

- BCKPBIBACT KOHBCPTLI, IIPOBCPACT HAJINYNC B HHUX 3aABJICHUA U HJOKYMCHTOB,
00513aHHOCTH 110 MpCaoCTaBJICHUIO KOTOPBIX BO3JIOKCHA HA 3asABUTCIIA,

- MMPOBEPSET, YTO 3asBJICHUE HAIMUCAHO Pa30OpPUYMBO, (haMUIMKM, UMEHA, OTYECTBA
(mpu HaNM4YKMM), HAUMEHOBAHHE, AJIPEC MECTa >KUTEJIbCTBA, aJpPEC MECTOHAXOXKICHMUS,
HAIIMCaHBI ITIOJIHOCTEIO;

- IPOBOAMUT IEPBUYHYIO INPOBEPKY IPEACTABICHHBIX KONHWWA JOKYMEHTOB, HX
COOTBETCTBUE IEUCTBYIOLIEMY 3aKOHOAATENBCTBY, 4 TAKKE IIPOBEPSET, YTO YKA3aHHbIE
KOIIMH 3aBEPEHBI B YCTAHOBJIEHHOM 3aKOHOIATEIHCTBOM MOPSIIAKE;

- IPOBEPSIET, YTO KONIUU JOKYMEHTOB HE UMEIOT TOBPEKICHUN, HATTUIUE KOTOPBIX
HE II03BOJIIET OJHO3HAYHO HCTOJIKOBATH UX COJIEPIKAHUE, OTCYTCTBYIOT IOIUYUCTKH,
IIPUITMCKY, 3a4€PKHYTHIE CJI0BA, UCIIPABIICHHUS.

MaxkcuMalIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHON MPOLIETYPHI 110 IIPUEMY U
perucTpanuu 3asBJICHUS O IIEPEBOJIE IIOMEIIECHUS U IIPUIIOKEHHBIX K HEMY JOKYMEHTOB,
MOCTYIMHUBIIKUX MOCPEICTBOM MOUYTOBOM CBSI3M, cOCTaBisieT | pabounii J€Hb C MOMEHTA
ITOJTYYEHHUsI TOKYMEHTOB.

Kpurepuii npuHATHS pelIeHUs: TOCTYILUICHUE 3asBJIEHUS O TIEPEBOJIE ITOMEILCHUS
Y TIPWIOKEHHBIX K HEMY JIOKYMEHTOB.

Pe3ynpraToM aiMUHHUCTPATUBHOM MPOLEAYPHI SBISECTCA NPUEM U PETUCTPALUS
3as1BJICHUA O MEPEBOE MOMEIICHUS U MPUI0KEHHBIX K HEMY JOKYMEHTOB.

Nudopmanus o npueme 3asBJICHUS O MEPEBOJE MOMEUICHUS U MPUIIOKEHHBIX K
HEMY JIOKYMEHTOB (PUKCHUpYETCS B CHUCTEME OJJIEKTPOHHOIO JOKYMEHTOOOOpOTa
YIOJHOMOYEHHOI'O OpraHa, B )KypHaJ€ PEruCTPALMM, B CIy4ae OTCYTCTBUSI CHUCTEMBI
3JIEKTPOHHOI'0 IOKyMEHTO000pOTa.

B ACHDb PCTUCTPALMU 3asBJIICHUSA O IICPCBOJAC ITOMCIICHWA U ITPUJIOKCHHBIX K HEMY
JOKYMCHTOB, CIICHUAINCT, OTBETCTBCHHBIM 34 IIpueM JOKYMCHTOB, IICPCAacT
MNOCTYIIMBIINEC JOKYMCHTBI JOJDKHOCTHOMY JIMIY YIOJIHOMOYCHHOTO OpraHa JIsd
pacCMOTPCHUA U HA3HAUYCHNA OTBETCTBCHHOT'O UCITIOJTHUTCIIA.

3.1.2. DopMupoBaHHE M HANpaBJICHHE MEKBEIOMCTBEHHBIX 3allPOCOB B OpraHbI
(opraHuzanuu), y4acTBYIOIIME B TIPEIOCTABICHUH MYHHIAIIAILHOW YCIyTH (IpU
HEOOXOIUMOCTH).



OcHoBaHuMeM Ui  HadyajJa  aJAMUHUCTPATHUBHOM  IpPOLEIYpHl  SIBISETCS
HEIIPEICTABICHNUE 3asIBUTEIIEM JOKYMEHTOB, NPEAYCMOTPEHHBIX MOAIYHKTaMu 2, 3, 4
IyHKTa 2.6.1 HacTOAMIEro aAMUHUCTPATUBHOTO PETJIaMEHTAa.

I[OJ'DKHOCTHOC JIMIIO YIIOJIHOMOYCHHOI'O OpraHa IIPpU IIOJYYCHUH 3asBJIICHHA O
MNEPEeBOAC MOMCHICHUA U IMPHUIIOKCHHBIX K HCMY JOKYMCHTOB, IMOPYYacT CIICHUAIINCTY
COOTBCTCTBYIOLICTO OTACIA IIPOU3BCCTHU UX ITPOBCPKY.

B ciyyae, ecnu cnequaiicTOM COOTBETCTBYIOLIErO OTAENa OYJET BBISBICHO, YTO
B TIEpEYHE TMPEJCTABICHHBIX 3asBUTENIEM JOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTHI,
MpeyCMOTPEHHBIE TOANYHKTaMHU 2, 3, 4 myHkTa 2.6.1 HacTOs11Ier0 aAMUHUCTPATUBHOTO
periaMeHTa, NOpUHUMAETCS  PEUNIEHWEe O  HalpaBJICEHHMH  COOTBETCTBYIOIIMX
ME>KBEIOMCTBEHHBIX 3aIPOCOB.

MG)KBGI[OMCTBeHHBIC 3aIllpOChl HAIIPABJIAIOTCA B CPOK, HC HpGBI;IIHaIOHII/Iﬁ 3
pa60t11/1x I[Heﬁ CO OHA PCrucCTpanuy 3asiBJICHHA O IICPCBOJAC ITIOMCIIICHUA U IIPUITOKCHHBIX
K HEMY JOKYMCHTOB OT 3adBUTCIIA.

Hanpasnenune MexXBEIOMCTBEHHBIX 3alPOCOB OCYLIECTBIIETCA B AIEKTPOHHOU
dbopMe C HCHOJB30BAHUEM EAUHOW CHCTEMBI MEKBEIOMCTBEHHOIO 3JEKTPOHHOIO
B3aMMOJICHCTBUA U MOJKIOYEHHON K HEW PErMOHAIIbBHON CUCTEMBI MEXBEIOMCTBEHHOTO
AJIIEKTPOHHOT'O B3aUMOJICHUCTBUS.

CHCHI/IEUII/ICT COOTBCTCTBYIOICTO OTACIA, OTBETCTBCHHBIN 3a IMOATOTOBKY
JOKYMCHTOB, 00s13aH IIPpUHATD HGO6XOI[I/IMI>IG MCPBI OJIA IIOJIYUYCHHA OTBCTA Ha
MCKBCAOMCTBCHHBIC 3aIIPOCHI B YCTAHOBJICHHBIC CPOKH.

B cimywyae He mocCTyIuieHUsT OTBETa Ha MEXBEIOMCTBEHHBIM 3ampoCc B CPOK
YCTAHOBJICHHBI TyHKTOM 2.6.3 aIMUHUCTPATUBHOTO PErJIaMEHTa TIPUHUMAIOTCS MEPHI B
COOTBETCTBHH MOAIMYHKTOM 3 MyHKTa 3.1 HAaCTOAIIETr0 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

Kpurepnii MIPUHSTUA pelIeHUs: HETPEACTABICHUE JOKYMEHTOB,
MPEyCMOTPEHHBIX MOJANMYHKTaMu 2, 3, 4 myHkTa 2.6.1 HacTos11ero aAMUHUCTPATUBHOTO
perjJaMeHTa.

Pe3ynpraTroM agMHHHUCTPATHBHOW TPOIEAYPHI SBISETCS MOMyYEeHHUE B pPaMKax
MEKXBEJIOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJICHCTBUS JOKYMEHTOB (MX KOMUH WK
CBEACHUI, COACPKAIINXCS B HUX), HEOOXOUMBIX JIJIs TPEIOCTABIICHUS MYHUIUTIAIBHON
yCIyTd 3asBUTENI0, JIMOO TMOJydeHHe HHPOpMAIMK, CBHUAETEIbCTBYIOIEH 00
OTCYyTCTBHM B  pAacClOpsOKEHWH  OpraHoB  (OpraHm3ainuii), y4JacTBYIOIIUX B
NPEOCTaBICHUN MYHUIIMIIAIBHON YCIYTH, TOKYMEHTOB (MX KOIWN WM CBEICHHUH,
COZEPIKAIIMXCS B HUX), HEOOXOIUMBIX JUIS MIPEIOCTABICHUS MyHHUIIUITAIbHON YCIIyTH.

CDI/IKCEU_II/H[ pe3yiibTata BBIIOJHCHHUA aHMHHHCTpaTHBHOﬁ npoucaypbl HC
IMPONU3BOAUTCA.



3.1.3 Ilpunsitue peuieHus O mepeBofe WM 00 OTKa3e B MEPEBOJAE >KUIIOTO
MOMEIICHHS B HEXXHUIIOE U HEXKUIIOTO TOMEIICHHS B )KHJIOE TIOMEILICHHUE.

OcHoBaHueM I Havajla aJIMUHUCTPATUBHON TPOIEAYPHI SBISACTCS TMOJTYICHHUE
YIIOJTHOMOYEHHBIM OPTraHOM JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1 HacTosIiero
aIMUHUCTPATUBHOTO pETJaMeHTa, B TOM YHCIIC IO KaHaJlaM MEKBEIOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aWMOJICHCTBUS, JTMOO WHGOPMAINHN, CBUICTEIHCTBYIOMICH 00
OTCYTCTBUM B  PAaCHOpPSOKEHWHM  OpPTaHOB  (OpraHM3aiuii), y4acTBYIOIIUX B
MPEI0CTABICHUU MYHUIIUTIATBHON YCIIyTH, JOKYMEHTOB (MX KOTIHI WIIH COJIePIKAITIXCS

B HUX CBEJICHUH ), HEOOXOUMBIX JIJISl TIPEAOCTABICHIS MYHUITUTIAIBHON YCITYTH.

OTBETCTBEHHLIM 32 BBIIIOJIHCHHUE a,Z[MI/IHI/ICTpaTI/IBHOﬁ Ipoucaypbl ABJIICTCA
AOJIKHOCTHOC JIMIIO YIIOJTHOMOYCHHOI'O OpraHa.

Cneumpaniuct  OTHAENA/yIOJHOMOYEHHAsE ~ KOMHUCCUS  MPOBOJUT  aHAJMU3
MPEJCTaBICHHBIX JOKYMEHTOB HAa HAJIMYHE OCHOBAHUH MJIs TPUHATHS PEIICHUs, U
NOJIFOTABIMBAET MPOEKT PEIICHUS O MEPEeBOJEC WM 00 OTKa3e B MEPEBOAE KUIOTO
NOMEILIEHUSI B HEXWIOE M HEXWIOro MOMEIICHUs B JKUJIO€ TOMelleHHe mo ¢opme,
yTBepKJIeHHON mocTtaHoBieHueM I[lpaBurensctBa PO ot 10.08.2005 Ne 502 «O6
YTBEPKICHUH (OPMBI yBEAOMIIEHHA O TMepeBoAe (OTKa3e B MEPEBOJAE) KUIIOTO
(HEXKMJIOTO) MOMEIICHUS B HEXKMII0€ (KUIJIO€) TTIOMEIIICHUE.

[Ipu moctymniaeHuu B yIOJHOMOUYCHHBIA OpraH OTBETa OpraHa rocya1apCTBEHHOMN
BJIACTH, OpraHa MECTHOT'O CaMOYIIPABIICHUS JHOO IIOJBEIOMCTBEHHON OpraHy
roCy/1apCTBEHHON BJIAaCTH WJIM OpPTraHy MECTHOTO CaMOYIpaBJICHUsS OpraHU3alluyd Ha
MEKBEJIOMCTBEHHBIN 3aMpPOC, CBUACTEIBCTBYIONMIETO 00 OTCYTCTBUM JOKYMEHTA U (WJIH)
nH(popMaIu, HEOOXOIUMBIX JIJIsI IEPEBOA KUIIOTO MOMEIICHUS B HEXKUIIOE TTOMEIIEHNE
WM HEXWUJIOrO TMOMEIIECHUS B KWJIOE MOMEIICHUE B COOTBETCTBUM C IMyHKTOM 2.6.1
HACTOSIIEr0 aAMUHUCTPATUBHOTO PETVIAMEHTA, U €CJIM COOTBETCTBYIOIINM JOKYMEHT HE
MIPECTaBIICH 3asIBUTEIEM 110 COOCTBEHHOM MHUIIMATUBE, YIIOJJHOMOYEHHBIN OpraH Imocje
MOJTYYEHHUsI YKA3aHHOTO OTBETA YBEJIOMJISICT 3asBUTEINSI O MOJIYYEHUH TaKOrO OTBETa, U
npeajaraeT 3asiBUTENIO MPEACTABUTh JOKYMEHT U (Miu) MHGOPMALIMIO, HEOOXOAUMbIE
JIJIS1 IPOBEJICHUS TIEPEBO/IA JKUJIOTO TIOMEIICHHUS B HEKUIIOE MMOMEIIICHUE WU HEKUIIOTO
MOMEIIEHUSI B KUJIO€ IOMEIIEHUE B COOTBETCTBUU C MyHKTOM 2.6.1 HacTosiero
aJIMUHHACTPATUBHOTO pErjaMeHTa, B TCUCHHE IISITHAAATH pabodyux JTHEH CcO JIHS
HaIlpaBJICHUS YBEAOMIICHUSI.

IIpu HempenacTaBieHUW  3asBUTENIEM  JOKYMEHTOB, HEOOXOAUMBIX IS
NPEJOCTaBICHNUS MYHUIMNAIBHOW YCIyTH, B YKAa3aHHOM Ciy4yae, CIEIUaIUCT
COOTBETCTBYIOIIETO OT/ENIa MOATOTABIMBAET MPOEKT PEIICHHs] 00 OTKa3e B MEPEBOJIC
JKIJIOTO TOMEIICHUS B HEXXMJIOE IIOMEIEHHE WM HEXKHJIOIO NHMOMEIICHUS B KHIIOE
IIOMEIICHHE.

Pemrenne 06 oTkase KHIOTO IIOMCIICHUA B HCXXMIIOC ITOMCIICHUEC WJIW HCXUIIOTO



MOMEIIEHUSI B KWJIOE€ TMOMEIICHHE [IOJDKHO COJAEpKaTh OCHOBaHUSI OTKaza ¢
00s13aTEIbHON CCHUIKOM Ha HApYIIIECHUS.

Pemenue o IepeBOaAC NI 00 OTKa3e B MMEPEBOJALC KUJIOI'0O IMOMCIICHUA B HEKNIIOC
IIOMCIICHUEC MWJIM HCKHIOIO IIOMCHICHHA B JXHJIOC IIOMCIICHHC IIOAIIMCBIBACTCA
JOJDKHOCTHBIM JIMIIOM YIIOJTHOMOYCHHOI'O OpraHa B JABYX JK3CMINIpAX W IICPCHACTCA
CIICHUAJINCTY, OTBCTCTBCHHOMY 3a IIPUCM-BbIIa1y NJOKYMCHTOB.

B ciydae npenacraBineHus 3asBIEHUS O IepeBoje nomemeHus uepes MOL]
JOKYMEHT, IMOATBEPKAAIOIINN IPUHATHE pelieHus, Hanpasiserca B MOLL, ecnn nHon
CIOCO0 €ro MoJy4YeHHs He YKa3aH 3asBUTEIIEM.

MaxkcumanbHbIN CPOK BBIIIOJTHCHUA a,HMHHHCTpaTHBHOﬁ MMpoUuCaAyphbl IIPUHATHA
pemcHuss O MIMEpeBOAC HIIN 00 OTKa3e B MEPEBOAC KUJIOTO IIOMCIICHUS B HCXKUIIOC U
HCKWJIOTO IMMOMCHICHHUA B JKUJIOC ITOMCIICHHUEC HC MOJKCT ITPCBLIIATh CPOKaA ITATH I[Heﬁ co
AHA IIPCACTABJIICHUA B YHOHHOMO‘IGHHBIﬁ Oopran  aOKYMCHTOB, 00513aHHOCTBL IO
MNpCACTAaBJICHUIO KOTOPBIX B  COOTBCTCTBHMHM C  IIYHKTOM 2.6.1 HaCTOAIICTO
AIMHUHUCTPATUBHOI'O PCriIaMCHTA BO3JIOKCHA HA 3asIBUTCIIA.

Kpurepuit npunsaTHs pemieHus: Hauue (OTCYTCTBHE) OCHOBAHHM JIsi OTKas3a B
MPEAOCTaBICHUNA MYHUIIUIIAIBHON YCITYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.7 HACTOSIETO
aIMUHUCTPATUBHOTO PErIaMEHTA.

Pe3ynpratoM aIMUHHUCTPAaTMBHOM MPOUEAYPHl SBJISAETCA IOCTYIUIEHUE K
CIICLIMAJIMCTY, OTBETCTBEHHOMY 3a IIPUEM-BbIJIauy JTOKYMEHTOB, PEIICHUS O NEPEBOJIE
uiu 00 OTKa3e B MEPEBOJIC KUJIOTO MOMEIICHUSI B HEXXUIIOEC U HEXKUIIOTO MOMEIICHUS B
YKUJIO€ TTIOMELIEHUE.

Pe3ynbTat BHITIOJIHEHUS aIMUHUCTPATUBHOMN TTPOLIETypbl (PUKCUPYETCSI B CUCTEME
AJIEKTPOHHOTO JOKYMEHTOO00pOTa YIIOJIHOMOYEHHOTO OpraHa, )KypHaje perucTpaluu.

3.1.4. Beimaua (HampaBlieHHE) JOKYMEHTOB IO pe3yjbTaTaM MPeI0CTaBICHUS
MYHULUIIAJIIBHOW YCIIYTH.

3.1.4.1. Beimaua (HampaBlieHHE) JOKYMEHTOB MO pe3yJbTaTaM IPEIOCTABICHUS
MYHULMIIAJIIBHOW YCIIYTH B YIIOJIJHOMOYEHHOM OpraHe.

OcHoBaHueM MJi1 Hayajna MpOLEAYphl BbIJauu JIOKYMEHTOB SIBJISIETCS HaIU4Ue
cOPMHUPOBAHHBIX  JIOKYMEHTOB, SBJSIIOIINXCS  PE3yJbTaTOM  MPEIOCTaBICHUS
MYHULMUIIAJIBHOW YCIIYTH.

JInsg mostydeHHst pe3ysNbTAaTOB MPEAOCTABICHUS MYHHIUIIAIBHON YCIYTH B
OyMa)KHOM BHJI€ U (WJIN) JIJIs1 CBEPKH AJIEKTPOHHBIX 00pa30B IOKYMEHTOB C OpUTHMHAJIAMU
(mpu HampaBieHUHW 3ampoca Ha mpenocTtaBiaeHue yciayru depes EINIY, PIITY (mpu
HaJIMYUU TEXHUYECKON BO3MOKHOCTH) 3asIBUTEINb IPEABABIIAET CIECAYIOIINE JOKYMEHTHI:



1) HOKYMEHT, YIOCTOBEPSAIOIIMN JINYHOCTD 3asIBUTEIS;

2) JAOKYMCHT, HOI[TBep)KI[aIOIHI/Iﬁ IMOJIHOMOYHA IIPCACTABUTCIIAA Ha II0JIYYCHHC
AOKYMCHTOB (GCJII/I OT UMCHH 3asIBUTCIIA HGﬁCTByeT HpCI[CTaBI/ITCJIB);

3) pacnucka B MOJYyYE€HUU JOKYMEHTOB (MPHU €€ HATMYUU Y 3aIBUTEII).

CHCHH&HHCT, OTBETCTBCHHBIN 3a IMpueM M BblAa41y AOKYMCHTOB, IIPpH BbIJAA4C
pe3yiibTaTa MpCaAO0CTAaBJIICHUA YCIYTH Ha 6YMa}KHOM HOCHTCIJIC:

1) ycTaHaBIMBAET JIMYHOCTD 3asIBUTEIS JIMOO €T0 MPEACTAaBUTEIIS;

2) IPOBEPSIET MPABOMOYHUS MPEICTABUTENSA 3asIBUTENA JAEHUCTBOBAaTH OT HMEHU
3asIBUTEJIS [IPU NIOJyYEHUH JOKYMEHTOB;

3) BBIJIa€T JOKYMEHTHI;

4) peructpupyer (akT BbJIAYM JOKYMEHTOB B CHCTEME JJIEKTPOHHOTO
JIOKyMEHTOO0O0pOTa YITOJTHOMOYEHHOT'O OpPTraHa U B )KypHaJie perucTpaliy;

5) OTKa3bIBACT B BbIAAYC PC3YyJIbTaTa IIPCIOCTABJICHUA MYHHHHHaHBHOﬁ YCIIYTH B
ClIy4dasax:

- 32 BblJauell TOKyMEHTOB OOpaTUIIOCh JIMLO, HE SBIAIOLIEECS 3asBUTENEM (€ro
MPEICTABUTEIIEM);

- oOpaTHBIIIEECs JUIIO OTKA3aJI0Ch MPEIBIBUTH JOKYMEHT, YIOCTOBEPSIONIUN €T0
JINYHOCTb.

B cnyuae nmomaum 3asBUTENIEM JHOKYMEHTOB B 3JIEKTPOHHOM BHJIE MOCPEACTBOM
EIITY, PIIT'Y u yka3aHuu B 3aIIpocCe O MOJTYUYEHUHU PE3yJIbTaTa NPEAOCTABICHUS YCIyTH
B JICKTPOHHOM BU/I€, CTIEIIUAINCT, OTBETCTBEHHBIN 32 MPUEM U BbIIa4y JIOKYMEHTOB:

1) YCTAaHABJIMBACT JINYHOCTD 3asABUTCIIA 1100 ero npcacCTaBUTCIIA,

2) IpOBEPSAET MPABOMOYHUS MPEACTABUTENS 3aSBUTENSA ACHUCTBOBATH OT HMMEHHU
3asIBUTENA MMPU TIOJTYUYCHUU JOKYMEHTOB;

3) cBepsieT PIEKTPOHHBIC 00pa3bl JOKYMEHTOB ¢ OpUTHHANIaMU (TIpU HaNpaBIECHUU
3ampoca U JOKYMEHTOB Ha npefgocrasieHue yeayru uepes EINIY, PIITY;

4) yBeIOMJISIET 3asIBUTEIS O TOM, YTO Pe3yJIbTaT MPEA0CTABICHHUS MyHHUITUTIATBHON
yciyrd Oyner HampasiieH B tuuHbli kabunet Ha EIN'Y, PIIT'Y B ¢popme anekTpoHHOTO
JIOKyMEHTA.

[Ipu ycTaHOBJIEHMM PACXOXKICHUM DIIEKTPOHHBIX O0pa3oB  JIOKYMEHTOB,
HaIpaBJIEHHBIX B AJIEKTPOHHON (popme, ¢ OpUTHHANIaMH, pe3yibTaT MPEeAOCTaBIICHUS



yciyru 3asBuTento He HamnpasisieTcs yepe3 EIIIY, PIITY, o uem cocraBnsercs axT.

B cnydae, ecny NpUHATO pelIEHUE O MEPEBOAE UM 00 OTKA3€ B MEPEBOAE JKUIIOTO
MTOMEIICHUS B HEKHUIIOE U HEXKUIIOTO TOMEIICHUS B )KUJI0€ MIOMEIIEHUE, JAHHOE PELICHUE
CKaHUpyeTcsl U HampasisieTcs: 3assutento yepe3 EIINTY, PIII'Y nubGo nanpasnsercs B
dbopmMe PNEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOIO JIEKTPOHHOW MOANKMCHIO B JTUYHBINA
kabuner 3asButens Ha EIN'Y, PIIT'Y. JlanHoe pelieHue BbIIAE€TCS WA HAMpaBIIseTCA
3asIBUTENIO HE MO3/HEE YeM Yepe3 TpU padouux AHS CO AHS MPUHSATHUS TAKOTO PEIICHUS
¥ MOXKET OBITh 00KAJIOBAHO 3aIBUTEIIEM B CYJI€OHOM MOPSIIKE.

MakcumanbHbId CPOK BBIMOJTHEHUS] JTaHHOW aJAMUHUCTPATUBHOW MPOLIETYpPbI
coctaBisieT 3 pabouyux AHS CO JTHS MPUHSTHS PEHICHHUS O MEepeBOje WU 00 OTKas3e B
MEPEBOJIC KWJIOTO TOMEIICHUS B HEXUIOE M HEKWIOr0 IOMELICHUS B JKUIIOE
MOMEIIICHHE.

Kpurepuii npuHATHA pelIeHUs: TPUHATUE PELIECHUS O MEePEBOE WM 00 OTKa3e B
IIEPEBOJIE KWJIOTO IIOMEIICHUS B HEXWIOE W HEKWIOrO0 IIOMEHICHHS B JKHIIOE
IIOMEILICHHE.

Pe3ynpraTom aiMUHHUCTPATUBHOM MPOLIEAYPHI SBJISETCS BblAaya WA HAPABICHUE
o ajpecy, yKazaHHOMY B 3asBieHuu, Ju6o depe3 M®II, EIII'Y, PIII'Y 3asButemnto
JIOKYMEHTA, MOATBEPKAAFOIIETO MPUHATUE TAKOTO PEIICHUS.

Pe3ynbTaT BBINOJIHEHUS aIMUHUCTPATUBHON IpOLEypbl (PUKCUPYETCS B CUCTEME
AIEKTPOHHOTO  JIOKYMEHTOOOOpOTa YIOJIHOMOYEHHOTO OpraHa M B JKypHale
pErucTpanuu.

3.1.5. [Tops0k McTpaBIIeHHUS AOIMYIIIEHHBIX OIEYaTOK U OMIMOOK B BBIJJAHHBIX B
pe3ynbpTaTe NPeAOCTABICHUS MyHULIUITAIBHOW YCIIYTH JOKYMEHTAaX

B cnydae HeoOXoaMMOCTH BHECEHHS! M3MEHEHHMM B pe3yJbTaT MPEIOCTaBICHUS
YCIIYTH B CBSI3U C JIOMYIICHHBIMU ONEYaTKaMU U (WJIK) OIIMOKaMHU B TEKCTE peIICHUs
3asBUTENIb ~ HampaBisieT  3asBiaeHue  (mpuwiokenne Ne 4 K HacTosAlEeMY
aIMUHUCTPATUBHOMY PETJIaMEHTY).

N3MeHeHnst BHOCSATCS HOPMATUBHBIM MPABOBBIM aKTOM aMUHUCTPALIUH.

3asBlieHHME MOXET ObITh TOAaHO TmocpeAcTBOM EauHoro mnoprana, Iloprana
Kuposckoit 061acTu, yepe3 MHOTO(YHKIIMOHATBHBIN LIEHTP, a TaK)Ke HEMOCPEICTBEHHO
B a/IMUHHUCTPALUIO.

B cnydyae BHeceHus M3MEHEHMM B PE3YyJIbTaT MPEIOCTABICHUS YCIYTH B YacTH
WCITPaBJICHUS JOMYIIEHHBIX OMEYaTOK W OMIMOOK MO WHHIIMATHBE aIMUHUCTpAIUN B
agpec  3asgBUTENS  HANPABISIETCA  KOMNMS  MYHHULMIIAJIBHOTO  MNPaBOBOIO  aKTa
aIMUHUCTPALIMU O BHECEHUHM U3MEHECHUM B PEILICHUE.

Cpox BHECEHHSI U3MEHECHHI B PEIICHUE COCTABIISET MATh pabounX JHEH C MOMEHTa
MOAAa4H 3asBJICHUSL.

3.1.6. Ilopsimok BeIAaum qyOIMKaTa YBEJIOMIICHHS O MEPeBojie (0TKa3e B MEPEBOJIC)
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KUJIOTO (HEXKUJIOTO) MOMENIEHUS B HEXXWIOE (KUJI0€) MOMEIIICHHUE.

3asBuTENb BIIpaBe 00PAaTUTHCS B Y IOJTHOMOYEHHBIM OpPraH ¢ 3asBJICHUEM O BbIJlaye
nyONIMKaTa yBEJOMJIEHHS O IepeBoje (0TKaze B NEPEBOJE) JKHIOTO (HEXKHIIOIO)
MOMEIIEHHUS B HEXMII0€ (KUJI0€) TOMEILIeHHE (Jajee — 3asBJICHUE O BbljaueAy0auKara).

B citydae oTcyTCTBUS OCHOBaHUM 711 OTKa3a B BbIAade MyOIrMKaTa yBEIOMIICHUS O
nepeBojie (0TKa3e B MEPEBOJIC) KHUJIOTO (HEXKUIIOTO) MOMEIICHUSI B HEXUI0€ (KHUIOE)
MOMEIICHHE, YCTAaHOBJICHHBIX MyHKTOM 3.1.7. Hacrosimero AJIMUHUCTPATUBHOTO
periiaMenTa, YTOJHOMOYEHHBIA OpraH BbIIAET AyOJIMKAT YBEIOMJICHHS O TEpeBOjIe
(0TKa3e B mepeBO/Ie) KUIOTO (HEKHUIIOTO) MOMEIICHUS B HEXKIIIOE (PKUJIOE) TTOMEIIICHHE
C TEM K€ PETUCTPAIMOHHBIM HOMEPOM M YKa3aHHEM TOTO K€ CpOKa ICUCTBHS, KOTOPHIC
ObUIM yKa3aHbl B paHEe BBIIAHHOM YBEIAOMIIEHHS O IEpeBOje (OTKa3e B IEPEBOJE)
KUJI0T0 (HEXKHUIIOTO) MMOMEIIEHUS B HeXIIoe (Kuioe) nomenieHue. B cinydae, ecnu panee
3asiBUTENI0 OBLIO BBIJAHO YBEIOMJICHUSI O TepeBoje (O0TKaze B MEPEBOJIE) >KUIIOTO
(HeXXUJIOTO) TIOMENIEHUsI B HEXHIIoe (KUiIoe) momeiieHue B (GopMe 3JIEKTPOHHOTO
JOKyMEHTA, TOIIMTMCAHHOTO YCUJICHHOW KBaTU(UIIMPOBAHHOMN JIEKTPOHHOM TOIHCHIO
YIOJHOMOYEHHOTO JOJKHOCTHOTO JIMIIAa, TO B Ka4eCTBE MyOJMKaTa YBEIOMJICHHUS O
nepeBojie (0TKaze B MEPEBOJIC) KUIOTO (HEKUIIOr0) MOMENIEHUS B HEXUIIOE (PKUIIOE)
MOMEIICHHE 3aSBUTEIIO IOBTOPHO MPEICTABIIACTCS YKa3aHHBIN IOKYMEHT.

JyOnukar yBenoMJieHUsI O TiepeBojie (0TKa3e B MEpPEeBOJIE) KUIOro (HEKHIOro)
MOMEIICHHS B HEXUJIO€ (KUIOE) MOMEIICHHE HAIpPaBIISIETCs 3asBUTENIO B TMOPSJIKE,
YCTAaHOBJICHHOM TIYHKTOM 2.3. HACTOSIIETO0 AJIMHHUCTPATHBHOTO PETJIAMEHTA,
CrIoco0OM, YKa3aHHBIM 3asBHUTEIICM B 3asBJICHUU O BbIJaue MyOJMKaTa, B TCUCHUE TISITH
pabouux JTHEH ¢ AaThl MOCTYIJICHUS 3asIBJICHUS O BbIJade yOIuKaTa.

3.1.7. VcuepnsiBaromuii mepedueHh OCHOBAHUH IS OTKa3a B BbIJade QyOuKaTa
YBEJIOMIICHHSI O TIEpeBoIe (OTKa3€ B IMEPEBOJIC) KUIOTO (HEKUIIOTO) IIOMEIICHUS B
HEXUJI0€ (3KUJI0e) TIOMEIIEHHUE:

HECOOTBETCTBUE 3asBUTENSI KPYTy JIWI, yKa3aHHBIX B MyHKTe 1.2. HACTOAIIETO
AJIMUHUCTPATUBHOTO PErjaMEeHTA.

4. ®opMBbI KOHTPOJIA 32 HCMOJHEHUEM aIMUHUCTPATUBHOIO PerjiaMmeHTa

4.1. Tlopsaiok OCYIIECTBIEHUS TEKYIIEro KOHTPOJISI 3a COOJIOJIEHUEM U
VICIIOJIJHEHUEM OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMIAMU IIOJIOKEHUM HACTOSIIETO
aJIMUHHCTPAaTUBHOI'O pErJaMeHTa M HHBIX HOPMATHMBHBIX IIPAaBOBBIX  aKTOB,
yCTaHaBIMBAIOIIUX TPEOOBaHUS K MPEIOCTABICHNIO MyHHUIIMIIAILHON YCIIYyTH, a TaKkXKe
IIPUHATHEM UMHU PELICHUN.

TCKYHII/Iﬁ KOHTPOJIb 34 CO6J'IIOI[CHI/ICM N HMCIIOJJHCHHEM OOJXKHOCTHBIMH JTHIIaMH
YIHOJIHOMOYCHHOTO OpraHa y4dcTa MOJI0KEHU I JAAaHHOI'O aAMUHHUCTPATUBHOI'O PCTJIAaMCHTA
N HWHBIX HOPMATHUBHBIX IIPABOBBLIX AKTOB, YCTaHABJIMBAIOOIUX Tpe6OBaHI/I$I K



MPENOCTABIECHUIO MYHULIUITAJIBHOM YCIIYTH, a TAKXKE NPUHITHEM UMU PELICHHH (1asee -
TEeKyIIUA  KOHTPOJb  JEATENBHOCTH)  OCYILECTBISET  JODKHOCTHOE  JIUIO
YIIOJIJHOMOYEHHOI'0 OpraHa.

Tekyuuii KOHTPOJIb OCYILIECTBIISIETCSA MTyTEM MPOBEICHUS TPOBEPOK COOIIIOACHUS
U HCHOJIHEHUS JIOJDKHOCTHBIMHM JIMIAMHU M COTPYJHUKAMH TIOJOKEHHU HACTOAIIETO
aIMUHUCTPATUBHOTO pErjaMEHTa U HHBIX HOPMATHBHBIX IMPABOBBIX AaKTOB,
yCTaHaBJIMBAIOIIUX TPEOOBAHUS K MPEJOCTABICHUIO MyHUIIUIIAIILHON YCITYTH.

42.1lopanoKk ¥ TNEPUOAUYHOCTH OCYIIECTBICHHS IUIAHOBBIX W BHEIUIAHOBBIX
MIPOBEPOK TMOJHOTHI U Ka4€CTBA MPEAOCTABICHUS MYHUIUIIATBHOW YCIIYTH, B TOM YHCIIE
mopsiAOK W (OpPMBI  KOHTPOJISI 3a TOJHOTOH M KAa4eCTBOM MPEIOCTaBICHUS
MYHULUIIAJIBHON YCIIYTH.

KOHTpoOJIb 32 MOJIHOTOM M KayeCcTBOM IPEAOCTABICHUS] MYHHIMIIAIBHON YCIIYTH
BKJIIOUAET B ce0sl IPOBEJCHUE MPOBEPOK, BHISIBJICHUE U YCTPAHEHUE HApYIICHUN MpaB
3asiBUTENEN, IPUHIATHE PEIICHUI U TOATOTOBKY OTBETOB Ha MX OOpaIlleHHs], COJIep Kallne
XanoO0bl Ha ieicTBUS (Oe3/1eliCTBHE) COTPYAHUKOB.

HpOBepKI/I IIOJJHOTBI M Ka4dCCTBa IIPCAOCTABJIICHUA MYHHHHHaHBHOﬁ YCIYyI'u
OCYHICCTBJIAIOTCA HA OCHOBAHUHA paCHOpﬂ)KeHI/Iﬁ YIHOJIHOMOYCHHOI'O OpraHa.

[TpoBepku MOTYT OBITH IIJIAHOBBIMU M BHETIAaHOBLIMU. [1OpsA10K U MEpUOTUYHOCTD
IJIAHOBBIX MPOBEPOK YCTAHABIMBAIOTCS PYKOBOAUTEIEM YMOJHOMOYEHHOIO OpraHa.
[Ipn mnpoBepke paccMaTpPUBAKOTCS BCE BOIPOCHI, CBS3aHHBIE C MPEIOCTABICHUEM
MYHUITUTIATBHOM yCIyTU (KOMIUIEKCHBIE TIPOBEPKH), WA OTICIbHBIE BOMPOCHI
(TemaThyecKue IPOBEPKHU).

BHemutaHoBBIE TIPOBEPKU MPOBOIATCS IS MPOBEPKH (aKTa YCTpaHEHUS paHee
BBISIBJICHHBIX HApyIIEHWH, a TakkKe B CiIydae TMOJyYeHUsS Kajao0 Ha JeHCTBUS
(Oe3meiicTBue) coTpynHUKOB. [IpoBepkm Takke TPOBOASTCS 1O KOHKPETHOMY
oOpalleHUIO 3asiBUTETIS.

[TeproaMYHOCTH OCYIIECTBIEHUS IJIAHOBBIX MPOBEPOK - HE PEXKE OJHOTO pas3a B
KBapTal.

4.3. OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIUI, YIIOJIJHOMOYEHHOT'O OpraHa 3a pelieHus
u gnevictBus  (Oe3nelcTBHE), TMPUHUMAaeMble (OCYIIECTBIIEMbIE) HWMH B  XOJE
MPEeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

[lo pe3ynapTaTamM MNpPOBEpPOK B Cllydyae BbISABICHUS HAPYLICHUH IOJIOXKEHUN
HACTOALIET0 aJMUHUCTPATUBHOTO PEIVIAMEHTA U UHBIX HOPMATUBHBIX IPABOBBIX AKTOB,
YCTaHaBJIMBAOIINUX TPEOOBAHMS K IPEIOCTABICHUIO MyHUIIMNIAIBHON YCIIYTH, BAHOBHbIE
COTPYIHHKM M JIOJDKHOCTHBIE JMIA HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C
3aKkoHoAaTenbCcTBOM Poccuiickon denepannn.



COTI)YI[HI/IKI/I, OTBCTCTBCHHBLIC 3a IIPHUCM 3asBJICHUN U HOKYMCHTOB, HCCYT
IICPCOHAJIBHYKO OTBCTCTBCHHOCTHL 3a CO6JII-OI[€HI/I€ CPOKOB H IIOpAdKa IIpucCMa H
perucTpanmnu JOKyMCHTOB.

COpr,Z[HI/IKI/I, OTBCTCTBCHHBLIC 3a ITIOATOTOBKY JOKYMCHTOB, HCCYT IICPCOHAJIbBHYIO
OTBCTCTBCHHOCTD 34 CO6JII-O,ZI€HI/I€ CPOKOB U IIOpAAKA O(i)OpMJICHI/ISI HJOKYMCHTOB.

CoTpyIHUKH, OTBETCTBEHHBIC 3a BbIJauy (HaAmpaBJieHHE) JOKYMEHTOB, HECYT
MEPCOHAIBHYI0O OTBETCTBEHHOCTh 32 COOJIIOJIEHHE TMOpsAIKa BbIAauM (HAMpaBICHUS)
JTOKYMEHTOB.

JIOJIKHOCTHOE JIUIIO, TTOJIMKUCABIIIEE JOKYMEHT, CPOPMUPOBAHHBIH 110 pe3ybTaTaM
MPEAOCTABICHNUS MYHHUIIMNAIBLHON YCIYTH, HECET MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
IPaBOMEPHOCTD MPUHATOTO PELIECHUS U Bbiauy (HaIlpaBJIeHUE) TAKOTO IOKYMEHTA JIUILY,
MpeICTaBUBIIEMY (HAIIPaBUBILIEMY) 3asIBJICHUE.

[lepcoHnanbHasi  OTBETCTBEHHOCTh  COTPYJHUKOB W  JIOJDKHOCTHBIX  JIMI]
3aKpeIUIsieTcsl B UX JOJDKHOCTHBIX MHCTPYKIUAX B COOTBETCTBUU C TPeOOBaHUSIMU
3aKOHoJ1aTeNnbcTBa Poccuiickoit denepanmu.

4.4. TlomokeHwHsI, XapaKTEPHUIYIOITUE TPeOOBAHUS K TIOPSIKY U popMaM KOHTPOJIS
3a MPEOCTABICHUEM MYHHUIIUITAJLHON YCIyTH, B TOM YHCIIE CO CTOPOHBI TPAKIaH, X
00BbEIMHCHUHN U OpraHU3aIlii.

KonTpons 3a uCHOJHEHWEM MJAHHOTO aJIMUHUCTPATUBHOIO peErjiaMeHTa Cco
CTOPOHBI TpaxiaH, UX OOBEIAWHEHUN M OpraHu3aluil SBJISIETCS CaMOCTOSITEILHOMN
dbopMOil  KOHTPOJII M  OCYIIECTBIIICTCS TIyTEM HamNpaBjiCHUsS OOpallleHW B
YIOJHOMOYCHHBIN OpraH, a TaKXke IMyTeM OOXaJoBaHWs JeHCTBUM (Oe37eiCTBUSA) U
pelIeHU, OCYIIECTBISAEMbIX (MPUHATHIX) B  XOJ€ UCIOJIHEHUS HACTOSIIErOo
aIMUHUCTPATUBHOTO PEIIaMEHTA.

['paxknane, ux oOBEAMHEHUS W OpPTraHM3AlMM BIIpaBE HAMPABJIATH 3aMEYaHUs U
NPEUVIOKEHNUST TI0  YJY4YIICHUI0 KayecTBa M JOCTYNHOCTH  MPEIOCTABICHUS
MYHULIUIIAIBHOU YCIIYTH.

5. locyneOHblii (BHeCyaeOHBII) MOPAIOK 005KAJTOBAHUSA PelICHUA 1
neiictBum (0e3/1eiicTBUSI) OPraHOB, NPEIOCTABJSIONNX MYHUIIUNIAJIbHbIE YCJIYTH, a
TaK/Ke UX JTOJLKHOCTHBIX JIMI

5.1. Uadopmaniust 11 3aMHTEPECOBAHHBIX JIMII 00 HMX TIpaBe Ha AocyaeOHOoe
(BHecynneOHOe) oOxalloBaHUE NeWCTBUM (Oe3nelcTBUs) U (WIM) PEIICHUN, MPUHSATHIX
(OCYIIECTBICHHBIX ) B XO/I€ MPEIOCTABICHISI MyHUIIUTIAIIBHON YCIIYTH (7anee - xKanooa).

3asBUTEIM UMEIOT IIPaBO MOAATh KajJo0y Ha pelIeHue u aercTBue (0e3neicTrre)
opraHa, TMPEIOCTABISIONIET0 MYHUIUINAIBLHYIO YCIYTY, JTOJDKHOCTHOTO —JIMIIA,



MPEAOCTABISIONIET0  MYHUIMNAIBHYIO  YCIYry, MYHUIUMIAIBHOIO  CIyXKalllero,
PYKOBOJAMTEIIS OpraHa, Mpel0CTaBISIONIEr0 MyHUIIUIIATBHYIO YCIIYTY.

XKanoba nonaercs B mucbMeHHOU hopMe Ha OYMa>KHOM HOCUTEIIE, B AJICKTPOHHOU
¢dbopMe B opras, mpeaoCTaBISIOMNN MYHUIIUTIATBHYIO YCIYTY.

XKanoba Ha pemeHuss U nercTBus (Oe31EWCTBHE) OpraHa, MPEJOCTABIISIIOLIETO
MYHULMNAIBHYK)  yCIYTry, JOJDKHOCTHOTO JIMIA OpraHa, IpefoCTaBIISIOIIETO
MYHULANAIBHYIO YCIYI'y, MYHHIIMIAIBHOIO CIY)KAIlETO, PYKOBOAMTENS Oprasa,
IPEIOCTABIISAIONIEr0 MyHUIIUIAIBHYIO YCIYTYy, MOYKET OBITh HaIlpaBJIEHA I10 [IOYTE, Yepe3
M®Il, ¢ wucnogs3oBaHueM  HHOOPMAIIMOHHO-TEICKOMMYHUKAIITMOHHON  CeTH
«HTepHeT», oduuuanbHOrO caiiTa opraHa, MNPEAOCTaBISIONIETO MYHUIUNAIBHYIO
yeayry, EIII'Y, PIIT'Y, a Takxke MOKeT ObITh MPUHSATA IPU JIMYHOM MPUEME 3asIBUTES.

3asBUTEIb MOKET 00PATUTHCSA € KAN00OM, B TOM YHCIIE B CAEAYIOIIMX CIydasx:

1) HapylIEHHE CpOKa PETUCTPALUM 3alpoca O NPEAOCTABICHUN MYHULIMIATbHOMN
YCIIYTH;

2) HapyILIECHHUE CPOKA MPEIOCTABICHUS MyHULIIUIAIBHOW YCIIyTH;

3) TpeboBaHME y 3asBUTEIS JOKYMEHTOB WM UHGOPMALIMK JIUOO OCYIIECTBICHUS
JNEUCTBUM, TMIPEIACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE IIPELyCMOTPEHO
HOPMATUBHBIMM IPaBOBbIMM akTamu Poccuiickon @enepaunv, HOPMATHUBHBIMHU
NpaBOBBIMM  akTaMu cyObekTOB Poccuiickoini  ®enepanu, MyHHIMTAIbHBIMUA
IIPABOBBIMM AKTAMHU JIJIsI PEIOCTABIICHUS] MyHULUITAIBHOW YCIIYTH;

4) OTKa3 B TPUEME JOKYMEHTOB, MNPEAOCTABICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMATUBHBIMM TPaBOBbIMM akTamu Poccuiickon @enepaunv, HOPMATUBHBIMHU
MpaBOBBIMM ~ akTaMu CcyObekTOB Poccuiickoit  ®eneparuu, MyHHUIIUTATBHBIMA
ITPABOBBIMU aKTAMU ISl IPEIOCTABICHNUS MYHULIUMITAIIBHON YCIIYTH, Y 3asBUTEIIS;

5) 0TKa3 B MPEAOCTABICHUN MYHULIMNIATIBHOW YCIYTH, €CIIA OCHOBAHUSA OTKAa3a HE
PEAYyCMOTPEHBI (PefepaibHBIMU 3aKOHAMH U TPUHATHIMH B COOTBETCTBHU C HUMU
VHBIMM HOPMAaTUMBHBIMU NpaBOBbIMU akTamu Poccuiickont denepanuu, 3aKOHAMU H
WHBIMH HOPMATHUBHBIMU TIPaBOBBIMH aKTaMH CyObekTOB Poccuiickoit denepariumy,
MYHHIMITAIBHBIMA IIPABOBBIMU aKTaMU;

6) 3arpeboBaHMe C 3asBUTENIA NPU MPEJAOCTABICHUA MYHUIIMNAIBHOW YCIyTd
IJIaThl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMU IPABOBBIMU akTamu Poccuiickon
denepaiivy, HOpMaTUBHBIMU MTPABOBBIMHU akTaMu CyOneKkToB Poccuiickoii Denepanuu,
MYHULIANAIBHBIMU IPAaBOBBIMU aKTaAMH;

7) OTKa3 opraHa, IpeaOoCTaBISAIOIIET0 MYHHIMIAIBHYIO YCIYTy, JOJKHOCTHOIO
JMIa OpraHa, IpeloCTaBISIOIEr0 MyHULIUIABHYIO YCIYTy, MHOTO(QYHKIHOHAIHHOTO



IeHTpa, paboTHHKA MHOTO()YHKITMOHAIEHOTO IIEHTPA, OPTaHU3aIUH, TPETYCMOTPEHHBIX
yacTblo 1.1 crateu 16 denepanbHoro 3akona Ne 210, viii ux paOOTHUKOB B UCTIPABJICHUN
JOMYUIEHHBIX MMM OINEYaTOK M OLIMOOK B BBIJAHHBIX B pe3yibTaTe MpPelOCTaBICHUS
FOCY/IapCTBEHHON WM MYHUUUNAIBHOM YCIYyTHM JOKYMEHTax Ju00 HapylIeHue
YCTAHOBJICHHOTO CPOKa TaKUX WUCTIPABJICHUMN;

8) HapylIeHHEe CpOKa WWJIM TMOpsKa BbIJAYM JIOKYMEHTOB IO peE3yJbTaTam
MPE0CTaBICHUS MYHUITUTIATLHON YCIYTH;

9) TpUOCTAHOBJIEHUE MPEIOCTABICHUS MYHUIIUTIIAIBHON YCIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBJICHUSI HE NPEAYCMOTpPEHbI (hellepadbHbIMU 3aKOHAMH U TPUHSATHIMU B
COOTBETCTBMM C HUMHM HWHBIMH HOPMAaTMBHBIMHU NPABOBBIMU aKTaMu PoOCCHICKOM
deneparuy, 3aKOHAMH W WHBIMA HOPMATHUBHBIMHU IIPABOBBIMH aKTaMU CyOBEKTOB
Poccuiickon denepannu, MyHULIUITAIBHBIMU ITPABOBBIMU AKTaMU;

10) TpeboBaHuE y 3asBUTENS MPU MPEJOCTABICHUH MYHUUUIAIBHOW YCIIyTH
JOKYMEHTOB WM HMH(OpMAalMM, OTCYTCTBHE U (WMJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh NP NEPBOHAYAIBHOM OTKAa3€ B MpUEME TIOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABICHUS  MYHHMLIMIAIBbHOW  yCIyTH, 32  HCKIIOYEHUEM  CIIy4aes,
IIPEAYCMOTPEHHBIX ITyHKTOM 4 yactu | ctaten 7 @enepanbHoro 3akona N 210- @3.

Kanoba nomxHa coaepKaTh:

1) HAUMEHOBAHME OpraHa, MPEJOCTABISAIOIIEIO0 MYHULMIAIBHYIO  YCIYTy,
JOJDKHOCTHOTO JIMLIa OpraHa, MPEeJOoCTaBISIONIET0 MYHULMINAIbHYIO YCIyTry, JH0O
MYHUIMOAIBHOTO CIIy)Kalllero, peumeHuss W JedcTBus  (0e31eiCTBUE) KOTOPBIX
00XaTyroTCs;

2) hamMuiio, UMs, OTYECTBO (TOCTEAHEE - MPU HAJUYHUM), CBEIACHUS O MECTe
KUTENIbCTBA 3asABUTENS - (DU3UUYECKOTO JIMIla JUOO HAaMMEHOBAHME, CBEICHUS O MECTE
HAXOXKJCHUS 3asIBUTEIS - FOPUIUYECKOTO JIMIA, a TAaKXKe HOMep (HoMepa) KOHTAaKTHOTO
tenedoHa, agpec (aapeca) MMEKTPOHHON MOYTH (TIPH HAJTUYHK) U TIOYTOBBIM ajpec, Mo
KOTOPBIM JOJI’KEH OBITh HAIIPABJICH OTBET 3asIBUTEIIIO;

4) cBefeHus 00 OOXKaTyeMbIX pelIeHUsX W JehcTBUsx (Oe3aeiicTBUU) OpraHa,
MPEIOCTABIISAIONIETO  MYHHUIIMIIAIBHYIO — YCIOyTy, JOJDKHOCTHOTO JIMIIa  OpraHa,
MIPEIOCTABIISAIONICTO MYHUIIATAILHYIO YCITYTY, JIN00 MYHHIIMTIAIIBHOTO CITY)KaIIETo;

5) AOBOABI, Ha OCHOBAaHHWHM KOTOPBIX 3asBUTENIb HE COTJIACEH C pEIICHUEM U
nerctBueM (Oe3neiicTBMEM) opraHa, MpPeIOoCTaBISIONIEr0 MYHHUIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, NpPeOCTaBIISIONIEr0 MYHUIUMNAIBHYIO YCIYTy, JHOO
MYHUIIUIIAJIBHOTO CITY>KaIIero. 3assBUTEIIEM MOTYT ObITh PECTABIIEHBI JOKYMEHTHI (TIpU
HAJIMYUH ), TTOATBEPKIAIOIIUE TOBOIbI 3asBUTEINS, THO0 X KOIHH.



5.2. Oprad MECTHOTO CaMOYIIPaBJICHHS, OpPTraHU3aIlMi W YIOJTHOMOYEHHBIC Ha
paccMOTpeHHe KaloObl TUIa, KOTOPBIM MOKET OBITh HaIlpaBlieHa jkajno0a 3asBUTENS B
nocyneOHOM (BHECY1€OHOM) MTOPSIIKE.

Kamober Ha pemieHus, JgedcTBUS  (0€3IEUCTBUSA)  JIODKHOCTHBIX — JIHIL
paccMaTpUBAlOTCS B TMOPSAJIKE W CPOKH, YCTAHOBJIEHHBIC  JICHCTBYIOIIUM
3aKOHOAATeNbLCTBOM Poccuiickon denepanuu.

5.3.Crioco6b1 MHGOPMHUPOBAHUS 3asSBUTEIIEH O MOPSAKE MOIaYU M PACCMOTPECHUS
’KaJIO0KI, B TOM YHCIIe ¢ ucrojb3oBanueM EINY, PIITY.

He mo3aHee MaHsA, CICAYIOMICIO 3a JAHCM IIPUHATHA PCHICHHA, 3asABUTCIIIO B
MMUCbMEHHOM (bopMe H, I10 KCJIaHHUIO 3asi1BUTCILI, B BHGKTpOHHOf/'I (bopMe HAIIPaBJIACTCA
MOTHBI/IpOBaHHBII;'I OTBCT O pC3yJibTaTaX paCCMOTPCHUA ’KaJIOOBI.

B cayuae mnpusHaHus kamoObl MOJUIeKalled YIOBIECTBOPEHHIO B OTBETE
3asBUTENIO  jJaeTca uHGOpMaAlUg O JIEUCTBUAX, OCYIIECTBISEMBIX OpPTraHOM,
MPEIOCTABISIONMM MYHUILIATIATBHYIO YCIIYTY, B IEIAX HE3aMEJIMTEILHOTO YCTPAHEHHUS
BBISIBJICHHBIX HAPYIICHUW NIPU OKA3aHUY MYHULIUNAIBHOW YCIIYTH, a TAKXKE MPUHOCITCA
W3BUHEHUS 32 JOCTABJICHHBIE HEY/IOOCTBA M yKa3bIBaeTCsl MHGOpMAIIUS O JAIbHEUIIINX
JEUCTBUSIX, KOTOPbIE HEOOXOIMMO COBEPIIUTH 3asBUTEII0O B LEIAX MOJIYYCHUS
MYHHIUITATBHON YCIYTH.

B cnydae npusHaHus KanoObl HE MOJJIEKAUIEH YJIOBJIETBOPEHHIO B OTBETE
3asIBUTENI0 JIAIOTCS apTyMEHTUPOBAHHBIE PA3bsICHEHUS O TMPUYMHAX MPUHATOrO
peleHus, a Takke nHpopMalus o MopsaKke 00’KanoBaHUs MPUHATOTO PELICHHUS.

B cnywyae ycraHOBII€HHsSI B XOJ€ WM MO pe3yjibTaTaM PacCMOTPEHHUS >KalOObI
IIPU3HAKOB COCTaBa aJMHUHHMCTPATUBHOIO TNPABOHAPYIUECHHUS WM IPECTYIUICHUS
JOJDKHOCTHOE  JIMLIO, HAJEJIEHHble TMOJHOMOYMSMHM IO PACCMOTPEHHIO Kajlod
HE3aMEUIMTEIbHO HAIIPABIIOT UMEIOIIMECS MAaTEPUAIIBI B OPTraHbl IPOKYPaTypPBI.

5.4. TlepeyeHb HOPMATHMBHBIX IPABOBBIX aKTOB, PETYJUPYIOMINX TOPSIOK
nocyneOHoro (BHecylneOHOro) oOKaJloBaHMSI pEIICHUM W AeicTBHM (Oe31eicTBUS)
Oprasa, mpe0CTaBISIONIETO MYHUIIUTIATHHYIO YCIYTY, & TAKXKE €0 TOJPKHOCTHBIX JIUII.

[Topsimox nocyneOHoro (BHeCyaeOHOro) OO0XajdoBaHUS pEUICHUH U JeHCTBUMN
(6e3nelicTBusl) opraHa, MPEIOCTABISIONICTO MYHHUIMIAIBHYIO YCIYry, a TakXe ero
JIOJDKHOCTHBIX JIWI, PYKOBOJUTENS YIOJHOMOYEHHOTO OpraHa Jubo CrHeruaincTa
YIOJIHOMOYEHHOTO OpraHa OCYUIECTBIISAECTCA B COOTBETCTBUH ¢ DeepaabHbIM 3aKOHOM
Ne 210-@3, nocranosnenuem IIpaButensctBa Poccuiickoit @enepannu ot 16.08.2012 Ne
840 «O nopsake Mojlavu ¥ pacCMOTPEHUS Kano0 Ha pelieHns U 1ecTBus (0e31ercTBuIE)
benepanbHBIX OPraHOB UCTIOTHUTEIHFHON BIIACTH U MIX IOJDKHOCTHBIX JIUIL, (DeepambHbIX
TOCYapCTBEHHBIX CIYXKAIINX, JODKHOCTHBIX JIUI] TOCYJApCTBEHHBIX BHEOIOKETHBIX



¢dounoB Poccuiickoit ®Denepaiuy, TOCyIapCTBEHHBIX KOPIOpALMA, HAJEICHHBIX B
COOTBETCTBUM C (enepaibHbIMU 3aKOHaMU TMOJHOMOYMSMM IO MPEJOCTABICHUIO
rOCyJIapCTBEHHBIX YCIYI' B YCTaHOBJIEHHOU cepe NeATENbHOCTH, U UX JTOJKHOCTHBIX
JUL, OpraHu3alui, NpeIyCMOTPEeHHbIX YacThio 1.1 crateu 16 ®DenepasbHOrO 3aKoHa
«O0 opraHu3ay NpeIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT», U UX
pabOTHHUKOB, a Takke (PYHKIIMOHATBHBIX IIECHTPOB IPEIOCTABICHUS TOCYTAPCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT U UX pAOOTHUKOBY.

6. Oco0eHHOCTH BHINOJIHEHHUS AIMUHUCTPATUBHBIX Npouenyp (aeiicTBuii) B
MoI]

6.1. [IpenocraBienne myHununainpHou ycnyru B M®Il ocymectBisieTcss mpu
HaJIMYUU 3aKIIOYECHHOIO COTJIALIEHUsS O B3aMMOJECUCTBUU MEXKIY YIOJIHOMOYEHHBIM
opranom u M®II.

6.2. OcHOBaHMEM /ISl HayaJla NPeJOCTaBICHUS MyHULMIIATBHOW YCIYTH SIBJIECTCS
oOpamienue 3asBurens B M®LI, pacnonoXeHHbII Ha TEPPUTOPUU MYHUILIMIIAIILHOTO
o0Opa3oBaHUsl, B KOTOPOM IIPOKUBAET 3asBUTEb.

6.3. UTnpopMupoBanue 3asBUTENCH O NOPAAKE MPEIOCTABICHUS MYHULIUIIATbHON
ycayru B M®II, o xozxe BBINOIHEHHs 3amnpoca O MPEAOCTAaBICHUA MYHULUNAIbHOU
YCIIYTH, 110 MHBIM BOIIPOCAaM, CBSI3aHHBIM C IIPEIOCTABICHUEM MYHULIMIIAIBHON YCIIYTH,
a TaK)Ke KOHCYJIbTUPOBAHUE 3aABUTEIIEH O MOPSAKE MPEIOCTABICHUS MYyHULIUIAIBHOM
yciyru B MO®L] ocymiecTBisieTcsi B COOTBETCTBUM € rpadukom padotel MOII,

6.4. [lpuem 3asBIEHUMNA O NPEAOCTABICHUH MYHHULMIIAIIBHOM YCIYIM W WHBIX
JIOKyMEHTOB, HEOOXOUMBIX TSI IPEIOCTABJICHHS] MyHUIIMITAIbHON YCITYTH.

[Ipu nuunom oOpamienun 3asButens B MOL] coTpynHHMK, OTBETCTBEHHBIM 3a
IIPUEM JTOKYMEHTOB:

- yCTaHABIMBAET  JIMYHOCTh  3asfABUTENS HA  OCHOBAaHMHM  JOKYMEHTA,
YAOCTOBEPSIONIETO €ro JIMYHOCTh, TMPEJACTABUTENS 3asBUTEN - HAa OCHOBAHUU
JIOKYMEHTOB, YJIOCTOBEPSIOIIMX €r0 JUYHOCTh U TTOJITHOMOYHS (B ClIydae oOpalieHus ero
MPEJCTABUTES);

- IPOBEPSIET MPEACTABICHHOE 3asIBJICHUE U JOKYMEHTHI Ha MPEJIMET:
1) TEKCT B 3as1BJICHUH MOJIACTCS MPOUYTEHHUIO;

2) B 3asBJICHUM yKa3aHbl (aMuiIusi, UMsl, OTYECTBO (MOCJIEHEE - PU HATUYUH)
(¢u3nyecKoro auua JIMO0 HauMEHOBAHNE IOPUANYECKOTO JINLIA;

3) 3asBJICHUC ITOAINMHUCAHO YIIOJIHOMOYCHHBIM JIMIIOM;

4) TPWIOKEHBI TOKYMEHTBI, HEOOXO0IUMbIE I IIPEAOCTABICHUS MyHUITUIIAIbHON



YCIIYTH;

5) COOTBCTCTBUC OAHHBIX OOKYMCHTA, YAOCTOBCPANOLIICTO JIMYHOCTL, JaHHBIM,
YKa3aHHBIM B 3as1BJICHUN U HCO6XOI[I/IMBIX HOKYMCHTAx,

- 3aII0JIHSIET CBEJICHUS O 3asBUTEIIC U MIPEACTABICHHBIX IOKYMEHTAX B
aBTOMAaTU3UPOBaHHOU MHPOopManmonHo# cucteme (AVC MOILJ);

- BBIJIACT PACMKCKY B MOJYYCHUH JOKYMEHTOB Ha MPEJOCTaBICHUE YCIYTH,
chopmupoBannyio B AUC MOIJ;

- HIHQOPMUPYET 3asIBUTENS O CPOKE MPEAOCTABICHUS MyHUIIUTIATBHOM YCIYTH,
croco0ax MmoiayyeHus HH(POpMaIUU 0 X0/1€ UCTIOTHEHUS! MyHHUITUTAIBHON YCIIYTH;

- YBEIIOMJISIET 3asIBUTEJISI O TOM, YTO HEBOCTPEOOBAHHBIE JOKYMEHTHI XPaHATCS B
M®I] B Teuenue 30 qHEM, MOCIE YETO MEPEAAIOTCS B YIIOJTHOMOYEHHBIN OpraH.

6.5. 3asgBIeHUE W JOKYMEHTBI, NPHUHATHIE OT 3asBUTEN HA NPENOCTABICHUE
MYHULMNAIBHON YCIYyTH, IEPENAaOTCid B YNOJHOMOYEHHBIM OpraH HeE IMo3aHee |
pabouero AHs, CICAYIOMIETO 3a JHEM PETUCTPALNM 3asBICHUSA U JOKyMEeHTOB B M®II,
MOCPEJICTBOM JIMYHOTO OOpallleHUs1 MO COMPOBOAMUTEIBLHOMY PEECTPY, COAEpKALIEMY
JaTy U OTMETKY O nepenade, opopMIEHHOMY B ABYX SK3eMIUIApax. YKa3aHHBIA peecTp
3aBepsieTca cotpyaHukoM M®I n nepegaercs cnenquainucTy yHOJIHOMOYEHHOTO OpraHa
nox noamuck. OIUH 3K3EMIUIIP CONPOBOAMTEIBHOIO peecTpa oOcTaercs B
YIOJIJHOMOYEHHOM OpPraHe W XPaHUTCS KaK JOKYMEHT CTPOrOM OTYETHOCTH OTHAEIBHO OT
JUYHBIX 1€, BTOpor - XpaHnutcs B MODILl. B 3adBneHun nmpou3BOAMTCS OTMETKA C
YKa3aHUEM PEKBU3UTOB PEECTPA, 110 KOTOPOMY II€PEAaHbI 3asBJICHUE U JOKYMEHTBI.

6.6. Bbermaua 3asBUTEIIO pe3yabTaTa NPEAOCTAaBICHNS] MyHULIMNIATBHOW YCIIYTH, B
TOM 4YHCJI€ BbIJaya JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, MOIATBEPKIAIOIINX
COAEPKAHUE DIIEKTPOHHBIX JOKYMEHTOB, HampasiieHHbIX B MO®Il no pe3ynpraram
MPEIOCTABIEHUS] ~ MYHUUUNAIBHBIX  YCIAYyr  OpraHaMH,  IPEIOCTaBISIOUIUMHU
MYHUIMIIAIBHBIE YCIYTH, a TaKKe BblAadya JTOKYMEHTOB, BKJIOYasi COCTABJIICHUE Ha
OyMa)XHOM HOCHUTEJIE U 3aBEPEHHUE BBIMHCOK HU3 WHPOPMAIMOHHBIX CHUCTEM OPraHoB,
MPEIOCTABISIONIMX MYHULIMTIAIBHBIE YCIIYTH.

[Ipu oOpareHuy 3agBUTENS 3a MPEIOCTABICHUEM MYHUIIMTIATBLHON YCIYTH Yepe3
MOI] BbImaya pe3ynbraTa MPEeIOCTABICHUS MYHULUMIIATBHOU YCIYTH OCYIIECTBIISIETCS
npu TnayHOM oOparmennu B MOII.

6.6.1. OTBETCTBEHHOCTh 32 BblAauy pe3yibTaTa MPEeAOCTaBICHUS MYHUIIMTIATbHOMN
yciryru HeceT coTpyaHauk MOLI, ynonHomoueHHbI pykoBoauteneM MOILI.

6.6.2. [l monyuyeHus pesyibTaTa MpPeIOoCTaBICHUS MYHUIMIAIBLHOM YCIyrd B
M®OI] 3asiBuTENb NPEABABISAET JOKYMEHT, YIOCTOBEPSIOIUN €ro JUYHOCTh U PACTIHCKY.



B ciy4dac 06pameHH;1 MMPpCACTABUTCII 3asABUTCIIA MPCACTABIIAIOTCA JOKYMCHTHI,
YOOCTOBCPAIOIUEC JIMYHOCTD W IIOATBCPIKAAOMIHNC IMOJHOMOYHUA IIPCACTABHUTCIIA
3as1BUTCILA.

Cotpynauk M®LI, oTBETCTBEHHBIN 3a BbIJIa4y JOKYMEHTOB, BbIIAET TOKYMEHTbI
3agBUTENIO U peructpupyet ¢akt ux Boigaun B AUC M®LI. 3asBurens noarsepxaaet
(baKT MmoaydeHus JOKyMEHTOB CBOEH MOMUCKHIO B paciucke, kotopast ocraercs B MDII,

HeBoctpeboBanHble 10KyMeHThI XpaHsaTcs B M®L] B reuenue 30 nHel, mocie 4ero
IIEPENAOTCS B YIIOJHOMOYEHHBIN OpraH.

6.7. abpie paedcTBUS, HEOOXOAUMBIE ISl TPEJOCTaBICHUS MYHUIMIATBHOMN
YCIyTH, B TOM YHCIIE CBS3aHHBIE C MPOBEPKOW JEHUCTBUTEIIBHOCTUA YCUIECHHOM
KBUTU(PUIIUPOBAHHONW AJICKTPOHHOW TMOJAMKMCH 3asBUTEIS, HCIOJB30BAHHON TIpH
oOpalieHn 3a TOJYYCHHEM MYHHUIIMNAIbHOW YCIYTHM, a TaKXe C YCTaHOBJIEHUEM
MEPEYHs] CPEACTB  YAOCTOBEPAIOIIUX ILIEHTPOB, KOTOPBIE JIOMYCKAIOTCS  JJIst
UCIIOJB30BaHUsl B LENAX OOECIEUCHMs] yKa3aHHOW MPOBEPKH U OMPEACISIOTCS Ha
OCHOBAHUW YTBEPKIAEMOM YNOJIHOMOYEHHBIM OpPraHOM II0 COTJIACOBAaHUIO C
denepanpHON  Ciryx)00¥  6e3omacHocti  Poccmiickori denepaniuu  MoJeId  yIrpo3s
6e3omacHOCTH HH(pOpPMalUU B WHOOPMAIMOHHOW CHCTEME, HCIOJIb3YyEeMON B IIENIAX
npremMa oOpalleHni 3a MOoTyYeHUEM MYHUIIMITATILHON YCIYTH U (MJIK) MPEAOCTaBICHUS
Takou yciayru, B MOIL] He npenycMOTpEHBI.

6.8. Jlocynebnoe (BHecynaeOHOE) oOOXajdoBaHWE peUIeHUd U JeHCTBUM
(6e3nerictBusi) MODII, corpyaauka M®Il]  ocymecTBiasercs B MOpPSJIKE,
MPETYCMOTPEHHOM ITyHKTOM 5.1 HACTOSIIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.



[Tpunoxenue Ne 1

K JMUHUCTPATUBHOMY PETJIAMEHTY
IPEJOCTaBICHNS MyHULIUIAIBHOM
yeayru «IlepeBos )uiioro nomemeHus
B HEXXHMJIOE MIOMEUIEHUE U HEKUIIOTO
MOMEUICHUS B KHJIO€ TIOMEILEHUE

BJIOK-CXEMA
ITPEJJOCTABJIEHUS MYHUILIUTTIAJIBHOM VCIIYTU «ITEPEBO/I
JKMJIOT'O ITIOMEMIEHMA B HEXXMWJIOE ITOMEIIEHUE 1 HEXMJIOI'O
[TOMELIEHMA B XXWJIOE IIOMEIIEHHWE»

3asBUTEND

[Tpuem u peructpanus 3asBieHUs U JOKYMEHTOB Ha MPEJOCTABICHUE MYHUIMNAIbHON
yciyru 1 pabouuii 1eHb

HpI/IHSITI/Ie peuieHud 0 NCpeBOJAC NI 00 oTKa3ze B IICPCBOJIC KUJIOTO MOMCIICHHUSA B HCXKUIIOC
1 HCXKHMJIOIO MIOMCIICHHA B )KHUJIOC ITIOMCIIICHUC 45 I[HGI;’I

Brinava (HanpaBiieHue ) JOKYMEHTOB 10 pe3yJibTaTaM MpeAoCTaBICHUS MyHUIIUTIATbHON
ycayru 3 pabounx JTHS

3agaBUTeENb




[Tpunoxxenue Ne 2

K aIMUHUCTPATUBHOMY
periaMeHTy MpeaoCTaBICHUS
MYHHIUIIAIBHON YCITyTH
«IIepeBon KUIOTO NOMEUICHUS B
HEXUJI0€ MIOMEILICHUE U HEKHUIIOTO
IIOMELIEHUS B )KUJIOE TTIOMEIICHUE

(DopMa 3a4BJICHUA O IPEAOCTABJICHUU MyHHHHHaHLHOﬁ yciayru

KOMY:

(HauMeHO8aHUe YNOTHOMOYEHHO20 OP2aHA
UCNOTHUMETLHOU 81ACMU CYObEeKma
Poccuiicroti @edepayuu uru opeana
MECmHO20 CAMOYNPABIeHUs]) OT

KOT'O

(nonnoe naumenosanue, UHH, OI'PH

FOpUOUYEeCK020 TUYa) (KOHMAKMHbIL meneqoH,

NIeKMPOHHAsL NOYMA, NOYMOSbL adpec) (hamunus, ums,

omuecmeo (nocieonee - Npu HaIuduLL),

OaHuvle QOKYMeHMA, YOOCMOBEPSIOe20

JUYHOCHb, KOHMAKMHBIL menedhon, aopec 2INeKmpOHHOU NOYMbL
VHOIHOMOYEHHO20 TUYa)

(Oanmnvie npedcmagumens 3aseumens)

3ASBJIEHUE

O mMepeBoOace KUJIOro NOMEIICHHUA B HEKUJI0€ MOMECIICHUE M HEKUJIOT0 MOMCEIICHU A

B JKHJI0€ ITIOMEIICHUE

[Ipoiry nperocTaBuTh MyHUIMIIAIBHYIO YCIYTY

B OTHOLICHWHU ITOMCUICHU A,

Haxoggamerocs B COOCTBEHHOCTH

(st pr3MYeCKUX UL MHAUBUYanbHBIX IpeanpuanMareneii: @O, 1oKyMeHT, yI0CTOBEPSIFOIIUN
JTUIHOCTD: BUA JokyMmeHTa macrnopt, UHH, CHWJIC, OT'PHUAII (my1st vHIWBH Ty JTEHBIX
MIpeITpUHUMATEIIEH ), ITIs1 FOPUIUIECKUX JIUIL: TIOJTHOE HauMEHOBaHue ropuauieckoro mia, OI'PH,
MHH pacnonoxxeHHoro no

aapecy: (ropon, ynwiia,
MIPOCIIEKT, MPOE3]I, IEPEyIIOK, III0CCe)

(Ng noma, Ne koprtyca, CTpOCHHS)

IToamuce

Jlara

(Ns xBaptupbl, (TeKyllee Ha3HAueHHME TOMeNmeHHs  (0OImas IUIOoAab, JKUIAs
moMelneHus ) ((KUI0e/HEeKUI0€) TUIOMIAAb) U3 (KMI0r0/HEKHUIIOT0) IOMEIICHHS B (HEKUIOE//KIITOE)
(Hy’)XkHOE TIOTYEPKHYTD)

(pacmudpoBKa IMOATHCH)




[Tpunoxxenne Ne 3

K a/IMUHHCTPATHBHOMY PETIIaMEHTY

IPE0CTABICHUS] MyHUIUITATBHOW YCITyTH

«[lepeBox KHUIOTO TIOMEIICHUS B HEXHIIOE

NIOMEIICHHE W HEXKWIOTO TOMEUICHUS B
KHII0E

YTBEPXJIEHA
ITocTanoBiennemM
IIpaButenbcTBa
Poccutiickoi
Denepanun

ot 10.08.2005 Ne 502

D®OPMA
yBeIOMJICHHSI O TiepeBo/ie (0TKAa3e B MepeBo/ie) :KUJI0ro (HeKUI0ro)
NMoMelleHNsI B He:KI10e (%KUj10e) moMerieHme

Komy

(bamunms, ums, oTyecTBO —

UL TpaXKaaH;

TI0JTHOC HAMMCHOBAHUC OpraHu3aluu —

JUIA FOPUANYCCKUX J'II/H_I)

Kyna
(TIOYTOBEIN MHIIEKC U anpec
3asABUTEIIA COIJIACHO
3asBJICHUIO O nepeBO/:[e)
YBEJOMJIEHHUE

0 nepeBo/ie (0TKa3e B NepeBo/ie) XKUJI0ro
(HeKWJI0T0) MOMellleHUsI B HexKnJ10e (5KUj10e)
nomeieHue

(nonHoe HauUMCHOBaHHE OpraHa MECTHOI'O CaMOYIIpaBJICHUS,

OCYHCCTBJIAIOMICTO NEPEBOJ HOMGHIGHI/IH)
paccMOTpPEB TPEJCTABICHHBIE B COOTBETCTBMM C 4acThio 2 craThbi 23 JKuiummHoro kojekca

Poccuiickoit deneparuu JOKyMEHTHI O TIEPEBOIE TTOMEIICHHS OOIIEH TUIOMIABIO

KB. M, HAXOJISIIIET0Cs 10 aJIpecy:

(HaI/IMeHOBaHI/Ie TOPOJACKOI'0O HJIH CCIILCKOTO HOC@J’ICHH?I)

(HauMEeHOBaHUE YJUIIBI, TUIOMAAHN, TIPOCTIEKTa, OyabBapa, mpoe3aa u T.I1.)
Kopnyc (BIIafeHUE, CTPOECHHUE) , KB. , W3 KUIOro (HEKHUJIOr0) B HEKMIIOE

JAOM
(>xuoe)




(HEHY>KHOE 3a4EPKHYTb) (HeHYXHOE 3aUYepKHYTh)
B IICJIAX HUCIIOJIB30BaHUs ITOMCUICHUA B KAYECTBE

(BI/I[L HCIIOJB30BaHUA IMOMCUICHHUA B COOTBCTCTBUH

C 3asIBJICHHEM O TIEPEBOJIC)

PEIINI (

(HaMEeHOBaHHUE aKTa, aTa €ro MPUHITUS U HOMEp)
1. HOMCHLCHI/IC Ha OCHOBAaHHHU HNPUIIOKCHHBIX K 3a4BJICHHUIO NJOKYMCHTOB!:

a) IepPEeBECTH U3 HKMUJIOTO (HEXKMJIIOr0) B HeXKMIIoe (5kniioe) 0e3 mpeaBapuTeIbHBIX YCIOBUH;
(HeHyXHO€ 3aUepKHYTh)

6) MIePEBECTH U3 KHUIOTO (HEXKUIOT0) B HEXKII0E (KUIIO€) TPU YCIOBUH MPOBEICHHS B
YCTaHOBJICHHOM TOPSJIKE CIEAYIOIINX BUA0B paboT:

(nmepeyeHs paboT MO MepeyCcTPOUCTRY (MeperiaHUPOBKE) TOMEIIECHHS

YT MHBIX HEOOXOMMMBIX paloT M0 PEMOHTY, PEKOHCTPYKIIMH, PECTABPAIINH TIOMEILCHNUS)

2. OTka3atb B NEpeBOJAC YKA3aHHOI'0 IMOMCHICHUSA U3 JKHUJIOTO (He)KI/IJIOFO) B HCKHIIOC

(xumoe)
B CHHSM O
(ocHOBaHmeE(s1), ycTaHOBIEHHOE 4acThio 1 crathu 24 Xumumiaoro xomekca Poccmiickoit ®eneparum)
(OMKHOCTH JIWIIA, MOJMUCABIIET0 YBEIOMIICHHE) {MoamHeL) (pacmmppoBKa TOAIMCH)

” 20 I.

M.IL



[Tpunoxenue Ne 4
K aIMUHUCTPATUBHOMY PETIAMEHTY

3aMECTUTEIIO [JIaBbl AAMUHUCTPALINHU
MYHUILIMTIATBHOTO 00pa3oBaHUs
«l'opon Kuposo-Yenenk»
Kuposckoit o6nactu

3ASBJIEHUE

HpOHly BHCCTHU N3MCHCHHUC B PCHICHUC O

(Yxa3zaTh HAaUMEHOBaHNE, HOMEP U JaTy JOKYMEHTa)

B CBA3H C JOIIYIICHHBIMHA OIICYATKaAMU U (I/IHI/I) OIMOKaMH B TEKCTE PCHICHUA:

(yka3bpIBaroTCs JOMYIIEHHBIE ONEYaTKU U (MJIN) OIIHOKH

U TpeJiaraemMasi HoBas peJlakiiis TeKCTa U3MEHEHU )

Hara IMonmuce 3asBUTENS

[Ipunoxenue:
1.
2.

(I[OKyMeHTLI, KOTOPBIC 3a4BUTCJIb IPUKIAABIBACT K 3asIBJICHUIO CaMOCTOHTeJ’ILHO)



